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1.1 ABOUT THE PROGRAMME

INTRODUCTION
The University of Mumbai started the Bachelor of Commerce (Accounting & Finance) course in 2003-04.
The course not only aims at training students to gain knowledge in the fields related to Accounting & Finance
but also leads to the all-round development of their personality.

The BAF course provides comprehensive training to students in the field of Accounting & Finance by way
of interaction, projects, presentations, industrial visits, practical training, job orientation and placements. It is
a perfectly designed full time course for aspiring Chartered Accountants & Financial Analysts.

Chartered Accountants / Financial Analysts are known to excel at analyzing and understanding the financial
structure of a company. They are expected to take the appropriate decision at the right time and ensure that
the same are implemented properly. Such are the people required in today’s globally competitive market.

The students are moulded perfectly to fit in with the requirements of an ideal Financial Analyst / Chartered
Accountant who knows how to make proper analysis, correct decisions, and most importantly to ensure the
proper execution of the decision.

Thus, if you have the zest and the endurance to face challenges, the passion to succeed and win and also to
commit yourself to building a challenging career in Accounts & Finance with an international outlook, BAF
is a course specially designed for you.

OBJECTIVES
1. To create for the students of the University of Mumbai an additional avenue of self-employment
and also to benefit Industry by providing them with suitably trained persons in the field of
Accounting & Finance

2. To prepare students to exploit opportunities being newly created in the accounting & finance
field.

To provide adequate basic understanding about Accounting & Finance education to the students.

B~ w

To give adequate exposure to the operational environment in the field of accounting & finance

5. Toinculcate training & practical approach by using modern technology amongst the students in
the field of Accounting & Finance.

2.1 ELIGIBILITY CRITERION FOR ADMISSION TO THE COURSE:
The Eligibility criterion for admission to the First Year of Bachelor of Commerce (Accounting &
Finance) Program as per O 5204 of University of Mumbai is:
1. A candidate for being eligible for admission to the Bachelor of Commerce (Accounting & Finance)
Degree Course shall have passed XII Std. Examination of the Maharashtra Board of Higher Secondary
Education or its equivalent examination.

2. Every candidate admitted to the degree course in the constituent /affiliated college / recognised
institution, conducting the course, shall have to register himself/herself with the University.
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PLEASE NOTE THAT NO ENTRANCE EXAMINATIONS IS PRESCRIBED BY THE
UNIVERSITY OF MUMBAI FOR ADMISSION TO THE COURSE. THE ADMISSION TO
THE COURSE IS PURELY ON THE BASIS OF THE MARKS OBTAINED AT THE XII™
STD OR ITS EQUIVALENT EXAMINATION.

3.1 DURATION OF THE COURSE:
B.A.F. isa THREE (03) year FULL TIME Undergraduate Degree Program offered by University of Mumbai
comprising SIX (06) Semesters. Each year is divided into TWO (02) semesters.

4.1 COURSE CONTENT:

Overall the program comprises of 39 Courses (papers / subjects) and one Project each of 100 marks. Broadly
the courses are on Financial Accounting, Cost Accounting, Auditing, Taxation, Financial Management, Law,
Economics, Commerce, Information Technology and Quantitative Methods. Detail contents are given in the
next section.

5.1 EVALUATION AND ASSESSMENT:

For every course (subject) the evaluation / assessment of the student will comprise of two components:
Internal Assessment (25% of total marks 25 marks) which will be continuous evaluation and Semester End
Examination which will be a theory paper of 75% of the marks for the course (subject) i.e. 75 marks. To pass
in the course (subject/paper) the learner (student) is required to obtain 40% marks individually in each of the
two components i.e. Internal Assessment (i.e. 10 marks out of 25 marks) and Semester End Examination (30
marks out of 75 marks) separately and overall 40% of the total marks ( 40 marks out of 00 marks).

Refer to the Scheme of Examination for details.

6.1 BRIEF CURRICULUM

Bachelor of Commerce (Accounting & Finance) (B.A.F.) is a 3 years full time Programme offered by
University of Mumbai. Each year is divided into 2 semesters. The course consists of 40 modules comprising
39 theory papers and 1project.
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B.Com. (Accounting & Finance) Programme
Under Choice Based Credit, Grading and Semester System

Course Structure

lF.Y.B.Com. (Accounting & Finance)]

(To be implemented from Academic Year- 2016-2017)

No. of . No. of .
Sl Semester | Credits ol Semester 11 Credits
S S
1 Elective Courses (EC) 1 Elective Courses (EC)
1 | Financial Accounting 03 1 | Financial Accounting (Special 03
(Elements of Financial Accounting Areas) — |1
Accounting) — |
2 | Cost Accounting (Introduction 03 2 | Auditing (Introduction and 03
and Element of cost) — | Planning) — |
3 | Financial Management 03 3 | Taxation - I (Indirect Taxes I) 03
(Introduction to Financial
Management) — |
2 Ability Enhancement Courses (AEC) 2 Ability Enhancement Courses (AEC)
oA Ability Enhancement Compulsory A Ability Enhancement Compulsory
Course (AECC) Course (AECC)
4 | Business Communication - | 03 4 | Business Communication — I 03
2B | *Skill Enhancement Courses (SEC) 2B **Skill Enhancement Courses (SEC)
5 | Any one course from the 02 5 [ Any one course from the 02
following list of the courses following list of the courses
3 Core Courses (CC) 3 Core Courses (CC)
6 | Commerce (Business 03 6 | Business Law (Business 03
Environment) — | Regulatory Framework) — |
7 | Business Economics — | 03 7 | Business Mathematics 03
Total Credits| 20 Total Credits| 20

for Semester | (Any One)

*List of Skill Enhancement Courses (SEC)

**List of Skill Enhancement Courses (SEC)

for Semester |11 (Any One)

Foundation Course - |

Foundation Course — 11

Foundation Course in NSS - |

Wl -

Foundation Course in NCC - |

1
2 | Foundation Course in NSS — |1
3 | Foundation Course in NCC — I

4 | Foundation Course in Physical Education - |

4 | Foundation Course in Physical Education - 1l

Note: Course selected in Semester | will continue in Semester 11
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S.Y.B.Com. (Accounting & Finance)

(To be implemented from Academic Year- 2017-2018)

No. of . No. of .
s Semester 111 Credits s Semester 1V Credits
S S
1 Elective Courses (EC) 1 Elective Courses (EC)
1,2 & 3 | *Any three courses from the 09 1,2 & 3 | **Any three courses from the 09
following list of the courses following list of the courses
) Ability Enhancement Courses (AEC) ) Ability Enhancement Courses (AEC)
- Skill Enhancement Course
(SEC) - Skill Enhancement Course (SEC)
4 | Information Technology in 02 4 | Information Technology in 02
Accountancy - | Accountancy — |1
3 Core Courses (CC) 3 Core Courses (CC)
5 | Commerce (Financial Market 03 5 | Management (Introduction to 03
Operations) - |l Management) — |
6 | Business Law (Business 03 6 | Business Law (Company Law) [ 03
Regulatory Framework) - 11 - 111
7 | Business Economics - 11 03 7 | Research Methodology in 03
Accounting and Finance
Total Credits] 20 Total Credits| 20

*List of Elective Courses
(EC)
for Semester 111 (Any Three)

**|ist of Elective Courses
(EC)
for Semester 1V (Any Three)

1 | Financial Accounting (Special Accounting
Areas) - 111

1 | Financial Accounting (Special Accounting
Areas) — IV

2 | Cost Accounting (Methods of Costing) - 11

2 | Wealth Management

3 [ Auditing (Techniques of Auditing and Audit | 3 [ Auditing — Il
Procedures) - 11
Taxation - Il (Indirect Taxes Paper-
) 4 | Taxation - 111 (Indirect Taxes- 1)

5 | Operation Research

5 | Management Accounting (Introduction to

Management Accounting) — |

Note: Course selected in Semester 111 will continue in Semester 1V
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T.Y.B.Com. (Accounting & Finance)

(To be implemented from Academic Year- 2018-2019)

B.Com. (Accounting and Finance) Programme
Under Choice Based Credit, Grading and Semester System

[T.Y.B.Com. (Accounting and Finance)]

(To be implemented from Academic Year 2018-2019)

C'\cl)ﬂ'rggs Semester V Credits CNo?J-rcs);s Semester VI Credits
1 Elective Courses (EC) 1 Elective Courses (EC)
1,2,3 | *Any four courses from the 12 1,2,3 | **Any four courses from the 12
&4 | following list of the courses &4 | following list of the courses
2 Core Courses (CC) 2 Core Courses (CC)
5 | Financial Accounting - V 04 5 | Financial Accounting — VII 04
6 | Financial Accounting - VI 04 6 | Project Work-11 04
Total Credits 20 Total Credits 20
Note: Project work is considered as a special course involving application of knowledge

solving/analyzing/exploring a real life situation/ difficult problem. Project work would be of 04 credits each. A

project work may be undertaken in any area of Elective Courses/ Study Area

*List of Elective Courses

for Semester V (Any Four)

**|_jst of Elective Courses

for Semester VI (Any Four)

01 | Cost Accounting - 11l

01

Cost Accounting — IV

02 | Financial Management - |1

02

Financial Management — 111

03 | Taxation - 1V (Indirect Taxes - I1)

03

Taxation - V (Indirect Taxes- 1)

04 | International Finance

04

Security Analysis and Portfolio Management

05 | Financial Analysis and Business Valuation

05

Indian Financial System

06 | Management -11 (Management
Applications)

06

Economics Paper — I11 (Indian Economy)

Note: Course selected in Semester V will continue in Semester VI
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B.Com. (Accounting & Finance) Programme
Under Choice Based Credit, Grading and Semester System Course

Structure
(To be implemented from Academic Year- 2016-2017)
Semester |
CNO?J}(;; Semester | Credits

S
1 Elective Courses (EC)
Financial Accounting(Elements of Financial

1 [ Accounting) 03
- |

2 | Cost Accounting (Introduction and Element of cost) - | 03

3 | Financial Management (Introduction to Financial 03
Management) — |

2 Ability Enhancement Courses (AEC)

2A Ability Enhancement Compulsory Course (AECC)
4 | Business Communication - | 03

2B *Skill Enhancement Courses (SEC)
5 [ Any one course from the following list of the courses 02

3 Core Courses (CC)

6 [ Commerce (Business Environment) - | 03
7 | Business Economics — | 03
Total
Credits 20

*List of Skill Enhancement Courses (SEC)
for Semester 1 (Any One)
Foundation Course - |

Foundation Course in NSS - |
Foundation Course in NCC - |
Foundation Course in Physical Education - |

A o DN
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester |

With Effect from the Academic Year 2016-2017

Elective Courses (EC)

1. Financial Accounting -

Elements of Financial Accounting-I

Modules at a Glance

Sr. Modules No. of
No. Lectures
Accounting Standards Issued by ICAI and Inventory
1 | Valuation 15
2| Final Accounts 15
3 | Departmental Accounts 15
4 | Accounting for Hire Purchase 15
Total 60
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Sr.

No.

Modules / Units

Accounting Standards Issued by ICAI and Inventory Valuation

[J | Accounting Standards:

0 Concepts, Benefits, Procedures for Issue of Accounting Standards

Various AS:

AS - 1: Disclosure of Accounting Policies

(a) Purpose (b) Areas of Policies (c) Disclosure of Policies

(d)Disclosure ofChange in Policies(e) lllustrations

AS — 2: Valuation of Inventories (Stock)

(a) Meaning, Definition (b) Applicability (c) Measurement of Inventory

(d) Disclosure inFinal Account(e) Explanation with Illustrations

AS — 9: Revenue Recognition

(a) Meaning and Scope (b) Transactions Excluded (c) Sale of Goods

(d) Rendering of Services (e) Effects ofUncertainties (f) Disclosure (g)

Ilustrations

L] | Inventory Valuation

Meaning of Inventories

Cost for Inventory Valuation

Inventory Systems : Periodic Inventory System and Perpetual Inventory System

Valuation: Meaning and Importance

Methods of Stock Valuation as per AS — 2:

FIFO and Weighted Average Method

Computation of Valuation of Inventory as on Balance Sheet Date:

If Inventory is taken on a Date After the Balance Sheet or Before the Balance

Sheet

Final Accounts

[} | Expenditure

a) Capital (b) Revenue

Receipts

a) Capital (b) Revenue

[ Adjustments and Closing Entries

[ Final Accounts of Manufacturing Concerns (Proprietary Firm)

Departmental Accounts

Meaning

Basis of Allocation of Expenses and Incomes / Receipts

Inter Departmental Transfer: At Cost Price and Invoice Price

Stock Reserve

Departmental Trading and Profit and Loss Account and Balance Sheet

Accounting for Hire Purchase

Meaning

Calculation of Interest

Accounting for Hire Purchase Transactions by Asset Purchase Method Based on

Full Cash Price

Journal Entries, Ledger Accounts and Disclosure in Balance Sheet for Hirer and

Vendor

(Excluding Default, Repossession and Calculation of Cash Price)
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester |
with Effect from the Academic Year 2016-2017

Elective Courses (EC)

2. Cost Accounting -
Introduction and Elements of Cost-I

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Introduction to Cost Accounting 15
2 Material Cost 15
3 Labour Cost 15
4 Overheads 15
Total 60
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Sr. No.

Modules / Units

1

Introduction to Cost Accounting

Evolution

Objectives and Scope of Cost Accounting

Importance and Advantages of Cost Accounting

Difference between Cost Accounting and Financial Accounting

Limitations of Financial Accounting

Definitions: Cost, Costing and Cost Accounting

Classification of Cost on Different Bases

Cost Allocation and Apportionment

Coding System

Essentials of Good Costing System

Material Cost

Material Cost: The Concept

Material Control Procedure

Documentation

Stock Ledger, Bin Card

Stock Levels

Economic Order Quantity (EOQ)

Labour Cost

Labour Cost: The Concept

Composition of Labour Cost

Labour Cost Records

Overtime / Idle Time / Incentive Schemes

Overheads

Overheads: The Concept

Classification of overheads on different bases

Apportionment and Absorption of Overheads
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |
with Effect from the Academic Year 2016-2017

Elective Courses (EC)

3. Financial Management -
Introduction to Financial Management - |

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Introduction to Financial Management 12
2 | Concepts in Valuation 12
3 | Leverage 12
4 | Types of Financing 12
5 | Cost of Capital 12
Total 60
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Sr. No.

Modules / Units

Introduction to Financial Management

Introduction

Meaning

Importance

Scope and Objectives

Profit vs Value Maximization

Concepts in Valuation

The Time Value of Money
Present Value

Internal Rate of Return
Bonds Returns

The Returns from Stocks
Annuity

Techniques of Discounting
Techniques of Compounding

Leverage

Introduction

EBIT & EPS Analysis

Types of Leverages: Operating Leverage, Financial Leverage & Composite
Leverage

Relationship between Operating Leverage and Financial Leverage
(Including Practical Problems)

Types of Financing

Introduction

Needs of Finance and Sources: Long Term, Medium Term, Short Term
Long Term Sources of Finance

Short Term Sources of Finance

Cost of Capital

Introduction

Definition and Importance of Cost of Capital
Measurement of Cost of Capital

WACC

(Including Practical Problems)
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |
with Effect from the Academic Year 2016-2017

Ability Enhancement Courses (AEC)

4. Business Communication- |

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Theory of Communication 15
2 Obstacles to Communication in Business World 15
3 Business Correspondence 15
4 Language and Writing Skills 15
Total 60
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1 Theory of Communication

Concept of Communication: Meaning, Definition, Process, Need, Feedback
Emergence of Communication as a key concept in the Corporate and Global world
Impact of technological advancements on Communication Channels and
Objectives of Communication: Channels-

Formal and Informal- Vertical, Horizontal, Diagonal, Grapevine

Objectives of Communication: Information, Advice, Order and Instruction,
Persuasion, Motivation, Education, Warning, and Boosting the Morale of
Employees (A brief introduction to these objectives to be given)

Methods and Modes of Communication:

Methods: Verbal and Nonverbal, Characteristics of Verbal Communication
Characteristics of Non-verbal Communication, Business Etiquette

Modes: Telephone and SMS Communication 3 (General introduction to Telegram
to be given) Facsimile Communication [Fax]

Computers and E- communication Video and Satellite Conferencing

2 Obstacles to Communication in Business World

Problems in Communication /Barriers to Communication:
Physical/ Semantic/Language / Socio-Cultural / Psychological / Barriers, Ways to
Overcome these Barriers
Listening: Importance of Listening Skills, Cultivating good Listening Skills — 4
Introduction to Business Ethics:
Concept and Interpretation, Importance of Business Ethics, Personal Integrity at the
workplace, Business Ethics and media, Computer Ethics, Corporate Social
Responsibility
Teachers can adopt a case study approach and address issues such as the following
S0 as to orient and sensitize the student community to actual business practices:
Surrogate Advertising, Patents and Intellectual Property Rights, Dumping of
Medical/E-waste,
Human Rights Violations and Discrimination on the basis of gender, race, caste,
religion, appearance and sexual orientation at the workplace
Piracy, Insurance, Child Labour

3 Business Correspondence

Theory of Business Letter Writing:

Parts, Structure, Layouts—Full Block, Modified Block, Semi - Block Principles of
Effective Letter Writing, Principles of effective Email Writing,

Personnel Correspondence:

Statement of Purpose, Job Application Letter and Resume, Letter of Acceptance of
Job Offer, Letter of Resignation

[Letter of Appointment, Promotion and Termination, Letter of Recommendation (to
be taught but not to be tested in the examination)]
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Sr. No. Modules / Units

4 | Language and Writing Skills

Commercial Terms used in Business Communication
Paragraph Writing:
Developing an idea, using appropriate linking devices, etc
Cohesion and Coherence, self-editing, etc [Interpretation of technical data,
Composition on a given situation, a short informal report etc.]
Activities
0O Listening Comprehension
00 Remedial Teaching
00 JSpeaking Skills: Presenting a News Item, Dialogue and Speeches
00 Paragraph Writing: Preparation of the first draft, Revision and Self — Editing,
Rules of spelling.
[0 Reading Comprehension: Analysis of texts from the fields of Commerce and
Management
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |
with Effect from the Academic Year 2016-2017

Skill Enhancement Courses (SEC)

5. Foundation Course -1

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Overview of Indian Society 05
2 Concept of Disparity- 1 10
3 Concept of Disparity-2 10
4 The Indian Constitution 10
5 Significant Aspects of Political Processes 10
Total 45
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Sr. No.

Modules / Units

1

Overview of Indian Society

Understand the multi-cultural diversity of Indian society through its demographic
composition: population distribution according to religion, caste, and gender;
Appreciate the concept of linguistic diversity in relation to the Indian situation;
Understand regional variations according to rural, urban and tribal characteristics;
Understanding the concept of diversity as difference

Concept of Disparity- 1

Understand the concept of disparity as arising out of stratification and inequality;
Explore the disparities arising out of gender with special reference to violence
against women, female foeticide (declining sex ratio), and portrayal of women in
media;Appreciate the inequalities faced by people with disabilities and
understand the issues of people with physical and mental disabilities

Concept of Disparity-2

Examine inequalities manifested due to the caste system and inter-group conflicts
arising thereof; Understand inter-group conflicts arising out of communalism;
Examine the causes and effects of conflicts arising out of regionalism and linguistic
Differences

The Indian Constitution

Philosophy of the Constitution as set out in the Preamble; The structure of the
Constitution-the Preamble, Main Body and Schedules; Fundamental Duties of the
Indian Citizen; tolerance, peace and communal harmony as crucial values in
strengthening the social fabric of Indian society; Basic features of the Constitution

Significant Aspects of Political Processes

The party system in Indian politics; Local self-government in urban and rural areas;
the 73rd and 74th Amendments and their implications for inclusive politics; Role
and significance of women in politics
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |
with Effect from the Academic Year 2016-2017

Core Courses (CC)

6. Commerce-
Business Environment - |

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Business and its Environment 15
2 Business and Society 15
3 Contemporary Issues 15
4 International Environment 15
Total 60
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Sr. No. Modules / Units
1 Business and its Environment
a) Business Objectives, Dynamics of Business and its Environment, Types of
Business Environment
b) Environmental Analysis: Importance, Factors, PESTEL Analysis, SWOT
Analysis
2 Business and Society
a) Business Ethics: Nature and Scope of Ethics, Ethical Dilemmas, Corporate
Culture and Ethical Climate
b) Development of Business Entrepreneurship: Entrepreneurship and Economic
Development, Micro, Small and Medium Enterprises Development (MSMED)
Act, 2006, Entrepreneurship as a Career Option
c¢) Consumerism and Consumer Protection: Consumerism in India, Consumer
Protection Act 1986
3 Contemporary Issues
a) Corporate Social Responsibility and Corporate Governance: Social
Responsibility of Business, Ecology and Business, Carbon Credit
b) Social Audit: Evolution of Social Audit, Benefits of Social Audit, Social Audit
v/s
Commercial Audit
4 International Environment
a) Strategies for going Global: MNCs and TNCs, WTO
b) Foreign Trade in India- Balance of Trade, FDI Investment Flows and its
Implication for Indian Industries
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester |

with Effect from the Academic Year 2016-2017

Core Courses (CC)

7. Business Economics - |

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Introduction 10
2 Demand Analysis 10
Supply and Production Decisions and Cost of
3 . 15
Production
Market structure: Perfect competition and Monopoly
4 and Pricing and Output Decisions under Imperfect 15
Competition
5 Pricing Practices 10
Total 60
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1 Introduction

Scope and Importance of Business Economics - basic tools- Opportunity Cost
principle- Incremental and Marginal Concepts. Basic economic relations -
functional relations: equations- Total, Average and Marginal relations- use of
Marginal analysis in decision making,

The basics of market demand, market supply and equilibrium price- shifts in the

demand and supply curves and equilibrium
2 Demand Analysis

Demand Function - nature of demand curve under different markets

Meaning, significance, types and measurement of elasticity of demand (Price,
income cross and promotional)- relationship between elasticity of demand and
revenue concepts

Demand estimation and forecasting: Meaning and significance - methods of

demand estimation : survey and statistical methods
(numerical illustrations on trend analysis and simple linear regression)

3 Supply and Production Decisions and Cost of Production

Production function: short run analysis with Law of Variable Proportions-
Production function with two variable inputs- isoquants, ridge lines and least cost
combination of inputs- Long run production function and Laws of Returns to Scale
- expansion path - Economies and diseconomies of Scale.
Cost concepts: Accounting cost and economic cost, implicit and explicit cost,
fixed and variable cost - total, average and marginal cost - Cost Output
Relationship in the Short Run and Long Run (hypothetical numerical problems to
be discussed), LAC and Learning curve - Break even analysis (with business
applications)

4 Market structure: Perfect competition and Monopoly and Pricing and Output
Decisions under Imperfect Competition
Short run and long run equilibrium of a competitive firm and of industry -
monopoly - short run and long- run equilibrium of a firm under Monopoly
Monopolistic competition: Equilibrium of a firm under monopolistic
competition, debate over role of advertising
(topics to be taught using case studies from real life examples)
Oligopolistic markets: key attributes of oligopoly - Collusive and non-collusive
oligopoly market - Price rigidity - Cartels and price leadership models
(with practical examples)

5 Pricing Practices

Cost oriented pricing methods: cost — plus (full cost) pricing, marginal cost pricing,
Mark up pricing, discriminating pricing, multiple — product pricing - transfer
Pricing (case studies on how pricing methods are used in business world
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B.Com. (Accounting & Finance) Programme
Under Choice Based Credit, Grading and Semester System Course

Structure
(To be implemented from Academic Year- 2016-2017)

Semester 11

No. of .
CalllE Semester 11 Credits
S
1 Elective Courses (EC)
1 | Financial Accounting(Special Accounting Areas) — 11 03
2 | Auditing (Introduction and Planning) — | 03
3 | Taxation - | (Indirect Taxes I) 03
2 Ability Enhancement Courses (AEC)
2A Ability Enhancement Compulsory Course (AECC)
4 | Business Communication - |1 03
2B **Skill Enhancement Courses (SEC)
5 | Any one course from the following list of the courses 02
3 Core Courses (CC)
6 | Business Law (Business Regulatory Framework) - | 03
7 | Business Mathematics 03
Total Credits| 20
**|ist of Skill Enhancement Courses (SEC)
for Semester 11 (Any One)
1 Foundation Course - 11
2 Foundation Course in NSS - II
3 Foundation Course in NCC - Il
4 Foundation Course in Physical Education - 11

24
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |1
with Effect from the Academic Year 2016-2017

Elective Courses (EC)

1. Financial Accounting -
Special Accounting Areas - |1

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Accounting from Incomplete Records 15
2 Consignment Accounts 15
3 Branch Accounts 15
4 Fire Insurance Claims 15
Total 60
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Sr. No.

Modules / Units

1

Accounting from Incomplete Records

Introduction
Problems on Preparation of Final Accounts of Proprietary Trading Concern

(Conversion Method)

Consignment Accounts

Accounting for Consignment Transactions

Valuation of Stock

Invoicing of Goods at Higher Price

(Excluding Overriding Commission, Normal/Abnormal Losses)

Branch Accounts

Meaning / Classification of Branches

Accounting for Dependent Branch Not Maintaining Full Books
Debtors Method

Stock and Debtors Method

Fire Insurance Claims

Computation of Loss of Stock by Fire
Ascertainment of Claim as per the Insurance Policy
Exclude: Loss of Profit and Consequential Loss
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 11
with Effect from the Academic Year 2016-2017

Elective Courses (EC)

2. Auditing -
Introduction and Planning - |

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Introduction to Auditing 15
2 | Audit Planning, Procedures and Documentation 15
3 | Auditing Techniques 15
4| Internal Audit 15
Total 60
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Sr. No. Modules / Units
1 Introduction to Auditing
[1 Basics
Financial Statements, Users of Financial Information, Definition of Auditing,
Objectives of Auditing - Primary and Secondary, Expression of Opinion,
Detection of Frauds and Errors, Inherent Limitations of Audit
Errors and Frauds
Concepts, Reasons and Circumstances, Types of Errors -Commission, Omission,
Principle and Compensating, Types of Frauds, Risk of Fraud and Error in Audit,
Auditor’s Duties and Responsibilities in Respect of Fraud
Principles of Audit
Integrity, Objectivity, Independence, Confidentiality, Skills and Competence,
Materiality and Work Performed by Others, Documentation, Planning, Audit
Evidence, Accounting System and Internal Control, Audit Conclusions and
Reporting
Types of Audit
Meaning, Advantages and Disadvantages of Balance Sheet Audit, Interim Audit,
Continuous Audit, Concurrent Audit, Annual Audit
Miscellaneous
Advantages of Independent Audit, Qualities of Auditors, Auditing Vs
Accounting, Auditing Vs Investigation, View the Concept True and Fair
Accounting Concepts Relevant to Auditing
Materiality, Going Concern
2 Audit Planning, Procedures and Documentation
[ Audit Planning
Meaning, Objectives, Factors to be Considered, Sources of Obtaining
Information, Discussions with Client, Overall Audit Plan
Audit Programme
Meaning, Factors to be Considered, Advantages, Disadvantages, Overcoming
Disadvantages, Methods of Work, Instruction before Commencing Works of
Audit, Overall Audit Approach
Audit working Papers
Meaning, Importance, Factors Determining Form and Contents, Main Functions
/ Importance, Features, Contents of Permanent Audit File, Temporary Audit
File, Ownership, Custody, Access of Other Parties to Audit Working Papers,
Auditors Lien on Working Papers, Auditors Lien on Client's Books
Audit Notebook
Meaning, Structure, Contents, General Information, Current Information and
Importance
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Sr. No. Modules / Units
3 Auditing Techniques

[1 Test Check
Test Checking Vs Routing Checking, Test Check Meaning, Features, Factors to
be Considered, When Test Checks can be Used, Advantages, Disadvantages and
Precautions.
Audit Sampling
Audit Sampling, Meaning, Purpose, Factors in Determining Sample Size -
Sampling Risk, Tolerable Error and Expected Error, Methods of Selecting
Sample Items Evaluation of Sample Results Auditors Liability in Conducting
Audit based on Sample
Internal Control
Meaning and Purpose, Review of Internal Control, Advantages, Auditors Duties,
Review of Internal Control, Inherent Limitations of Internal Control, Internal
Control Samples for Sales and Debtors, Purchases and Creditors, Wages and
Salaries

1 Internal Checks Vs Internal Control, Internal Checks Vs Test Checks

4 Internal Audit

Meaning, Basic Principles of Establishing Internal Audit, Objectives, Evaluation of

Internal Audit by Statutory Auditor, Usefulness of Internal Audit

Internal Audit Vs External Audit, Internal Checks Vs Internal Audit
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |1
with Effect from the Academic Year 2016-2017

Elective Courses (EC)

3. Taxation -
Indirect Taxes - |

Modules at a Glance

Sr. Modules No. of
No. Lectures
Maharashtra Value Added Tax (MVAT), Act
1 2002: 20

Introduction
Maharashtra Value Added Tax (MVAT), Act
2002:

2 Registration Procedure and Rules: Section 16 10
3 Maharashtra Value Added Tax (MVAT), Act 20
2002:Audit Section 22 and 61
4 Maharashtra Value Added Tax (MVAT), Act 10
2002:Penalty and Interest
Total 60
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Sr. No. Modules / Units

1 Mabharashtra Value Added Tax (MVAT), Act 2002:

Introduction

Definitions

Section:

2 (4)Businesses; 2 (8)Dealers; 2 (12) Goods; 2 (13)Importer;

2 (15)Manufacturer; 2 (20)Purchase Price; 2 (22)Resale; 2 (24)Sales
2 (25)Sales Price; 2 (27)Service; 2 (33)Turnover of Sales and Rule 3
Incidence of Levy of Tax

Sec. 3 Incidence of Tax

Sec. 4 Tax Payable

Sec. 5 Tax Not Leviable on Certain Goods

Sec. 6 Levy of Sales Tax on Goods specified in the Schedule

Sec. 7 Rate of Tax on Packing Material

Sec. 8 Certain Sale and Purchase not Liable for Tax

Payment of Tax and Recovery

Section: 42 - Composition of Tax and Notification 1505/CR-105/Taxation-1
Set Off, Refund, etc.

Section 48 and 49 Set Off, Refund etc. Along with Rules 52, 53, 54, 55
Mabharashtra Value Added Tax (MVAT), Act 2002:

‘ Registration Procedure and Rules: Section 16

3 Maharashtra Value Added Tax (MVAT), Act 2002:
Audit Section 22 and 61

4 Maharashtra Value Added Tax (MVAT), Act 2002:

Penalty and Interest

Notes:
1. The Syllabus is restricted to Study of Particular Sections, Specifically Mentioned Rules and

Notifications Only.
2. All Modules / Units include Computational Problems / Case Study.

3. The Law in force on 1% April Immediately Preceding the Commencement of Academic Year will be
Applicable for Ensuing Examinations.
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 11
with Effect from the Academic Year 2016-2017

Ability Enhancement Courses (AEC)

4. Business Communication - 11

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 |Presentation Skills 15
2 | Group Communication 15
3 | Business Correspondence 15
4 | Language and Writing Skills 15
Total 60
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Sr. No. Modules / Units

1 Presentation Skills

Presentations: (to be tested in tutorials only) 4 Principles of Effective
Presentation

Effective use of OHP

Effective use of Transparencies

How to make a Power-Point Presentation

2 Group Communication

Interviews:Group Discussion Preparing for an Interview, Types of Interviews —
Selection, Appraisal, Grievance, Exit

Meetings:Need and Importance of Meetings, Conduct of Meeting and Group
Dynamics Role of the Chairperson, Role of the Participants, Drafting of Notice,
Agenda and Resolutions

Conference:Meaning and Importance of Conference Organizing a Conference
Modern Methods: Video and Tele — Conferencing

Public Relations: Meaning, Functions of PR Department, External and Internal
Measures of PR

3 Business Correspondence

Trade Letters: Order, Credit and Status Enquiry, Collection (just a brief
introduction to be given)

Only following to be taught in detail:-

Letters of Inquiry, Letters of Complaints, Claims, Adjustments Sales Letters,
promotional leaflets and fliers Consumer Grievance Letters, Letters under Right to
Information (RTI) Act

[Teachers must provide the students with theoretical constructs wherever
necessary in order to create awareness. However students should not be tested

on the theory.]

4 Language and Writing Skills

Reports: Parts, Types, Feasibility Reports, Investigative Reports
Summarisation: Identification of main and supporting/sub points Presenting
these in a cohesive manner
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester |1

with Effect from the Academic Year 2016-2017

Skill Enhancement Courses (SEC)

5. Foundation Course — 11

Modules at a Glance

3:{. ML LI:(;.uor];s

1 | Globalisation and Indian Society 07

2 |Human Rights 10

3 |Ecology 10

4 | Understanding Stress and Conflict 10

5 [Managing Stress and Conflict in Contemporary Society 08
Total 45

Sr. No Modules /Units
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1 Globalisation and Indian Society

Understanding the concepts of liberalization, privatization and globalization;Growth
of information technology and communication and its impact manifested in
everyday life; Impact of globalization on industry: changes in employment and
increasing migration; Changes in agrarian sector due to globalization; rise in
corporate farming and increase in farmers’ suicides.

2 Human Rights

Concept of Human Rights; origin and evolution of the concept; The Universal
Declaration of Human Rights;Human Rights constituents with special reference to
Fundamental Rights stated in the Constitution

3 Ecology

Importance of Environment Studies in the current developmental context;
Understanding concepts of Environment, Ecology and their interconnectedness;
Environment as natural capital and connection to quality of human life;
Environmental Degradation- causes and impact on human life;Sustainable
development- concept and components; poverty and environment

4 Understanding Stress and Conflict

Causes of stress and conflict in individuals and society; Agents of socialization and
the role played by them in developing the individual; Significance of values, ethics
and prejudices in developing the individual; Stereotyping and prejudice as
significant factors in causing conflicts in society. Aggression and violence as the
public expression of conflict

5 Managing Stress and Conflict in Contemporary Society

Types of conflicts and use of coping mechanisms for managing individual stress;
Maslow’s theory of self-actualisation;Different methods of responding to conflicts in
society; Conflict-resolution and efforts towards building peace and harmony in
Society

Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |1
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with Effect from the Academic Year 2016-2017

Core Courses (CC)

6. Business Law - Business
Regulatory Framework - |

Modules at a Glance

Sr. No. Modules No. of
Lectures
1 Law of Contract 1872 15
2 Sale of Goods Act 1930 15
3 Negotiable Instrument Act 1881 15
4 Consumer Protection Act 1986 15
Total 60
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Sr. No. Modules / Units

1 Law of Contract 1872

(a) Nature of Contract

(b) Classification of Contracts

(c) Offer and Acceptance

(d) Capacity of Parties to Contract
(e) Free Consents

(F) Consideration

(9) Legality of Object

(h) Agreement DeclaredVoid

(i) Performance of Contract

(j) Discharge of Contract

(k) Remedies for Breach of Contract
() Indemnity

(m) Guarantee

(n) Bailment and Pledge

(o) Agency

2 Sale of Goods Act 1930

(a) Formation of Contract of Sale
(b) Goods and their Classifications
(c) Price, Conditions and Warranties
(d) Transfer of Properties in Goods
(e) Performance of Contract of Sales
(f) Unpaid Seller and his Rights

(g) Sale by Auction

(h) Hire Purchase Agreement

3 Negotiable Instrument Act 1881

(a) Definition of Negotiable Instruments

(b) Features of Negotiable Instruments

(c) Promissory Note

(d) Bill of Exchange and Cheque

(e) Holder and Holder in due Course

(f) Crossing of a Cheque

(9) Types of Crossing

(h) Dishonour and Discharge of Negotiable Instruments

4 Consumer Protection Act 1986
(@) Salient Features

(b) Definition of Consumers

(c) Deficiency in Service

(d) Defects in Goods
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |1
with Effect from the Academic Year 2016-2017

Core Courses (CC)

7. Business Mathematics

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Ratio, Proportion and Percentage 15
2 Profit and Loss 15
3 |Interest and Annuity 15
4 Shares and Mutual Fund 15
Total 60
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Sr. No. Modules / Units

1 Ratio, Proportion and Percentage

Ratio- Definition, Continued ratio, Inverse Ratio,

Proportion - Continued proportion, Direct proportion, Inverse proportion,
Variation - Inverse variation, Joint variation

Percentage- Meaning and computation of percentage

2 Profit and Loss

Terms and formulae, Trade discount, Cash discount, problems involving cost
price, selling price, trade discount, cash discount. Introduction to Commission and
brokerage — problems on commission and brokerage

3 Interest and Annuity

Simple interest, compound interest,

Equated monthly instalments, reducing balance and flat rate of interest
Annuity immediate- present value and future value

Stated annual rate and effective annual rate

4 Shares and Mutual Fund

Shares- Concept, face value, market value, dividend, Equity shares, preference
shares, bonus shares,

Mutual Fund- Simple problems on calculation of net income after considering
entry load, exit load, dividend, change in net asset value
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B.Com. (Accounting and Finance) Programme
Under Choice Based Credit, Grading and Semester System

Course Structure

(To be implemented from Academic Year 2017-2018)

Semester |11

No. of Semester 111 Credits
Course
S
1 Elective Courses (EC)
*Any three courses from the following list of the courses
1 | Financial Accounting (Special Accounting Areas) - 111 03
2 | Cost Accounting (Methods of Costing) - II 03
3 | Auditing (Techniques of Auditing and Audit 03
Procedures) - Il
4 | Taxation - Il (Direct Taxes Paper- 1) 03
5 | Principles & Practices of Banking 03
2 Ability Enhancement Courses (AEC)
2A | Ability Enhancement Compulsory Course (AECC)
4 | Information Technology in Accountancy - | 03
2B *Skill Enhancement Courses (SEC)
5 | Any one course from the following list of the courses 02
3 Core Courses (CC)
6 | Business Law ( Business Regulatory Framework) Il 03
7 | Business Economics 11 03
Total
Credits 20

N Y Y A O

*List of Skill Enhancement Courses (SEC) for

Semester 111 (Any One)

Foundation Course in Commerce (Financial Market Operations) - 111
Foundation Course- Contemporary Issues- 11l
Foundation Course in NSS - 111
Foundation Course in NCC - 111
Foundation Course in Physical Education - 11l

40
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester |11

with Effect from the Academic Year 2017-2018

1. Elective Courses (EC)

41

1.Financial Accounting (Special Accounting Areas)

Modules at a Glance

Sr. Modules No. of
No. Lectures
Partnership Final Accounts based on Adjustment of
1 | Admission or Retirement / Death of a Partner during the 15
Year
2 | Piecemeal Distribution of Cash 10
3 | Amalgamation of Firms 15
4 | Conversion / Sale of a Partnership Firm into a Ltd. Company 10
5 | Accounting of Transactions of Foreign Currency 10
Total 60
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Sr. No.

Modules / Units

1

Partnership Final Accounts based on Adjustment of Admission or Retirement
/ Death of a Partner during the Year

Simple final accounts questions to demonstrate the effect on final

Accounts when a partner is admitted during the year or when partner
Retires / dies during the year

Allocation of gross profit prior to and after admission / retirement / death
when stock on the date of admission / retirement is not given and apportionment
of other expenses based on time / Sales/other given basis

Ascertainment of gross profit prior to and after admission/retirement / death
when stock on the date of admission / retirement is given and
apportionment of other expenses based on time / Sales / other given basis
Excluding Questions where admission / retirement / death takes place in the
same year

Piecemeal Distribution of Cash

Excess Capital Method only

Asset taken over by a partner

Treatment of past profits or past losses in the Balance sheet

Contingent liabilities / Realization expenses/amount kept aside for expenses
and adjustment of actual

Treatment of secured liabilities

Treatment of preferential liabilities like Govt. dues / labour dues etc
Excluding: Insolvency of partner and Maximum Loss Method

Amalgamation of Firms

Realization method only

Calculation of purchase consideration

Journal/ledger accounts of old firms

Preparing Balance sheet of new firm

Adjustment of goodwill in the new firm

Realignment of capitals in the new firm by current accounts / cash or a
combination thereof

Excluding : Common transactions between the amalgamating firms

Conversion / Sale of a Partnership Firm into a Ltd. Company

Realisation method only

Calculation of New Purchase consideration, Journal / Ledger Accounts of old
firms.

Preparing Balance sheet of new company

Accounting of Transactions of Foreign Currency

In relation to purchase and sale of goods, services and assets and loan and credit
transactions.
Computation and treatment of exchange rate differences

Note: Relevant Law/Statute/Rules in force and relevant Accounting Standards in force on 1st
April immediately preceding commencement of Academic Year is applicable for ensuring
examination after relevant year.

Compiled by Ms, Vaishali Pandya, Coordinator BAF, Mr, Justin Tuscano Lab Assistant LS, Rahej

Commerce




43
BAF HANDBOOK

Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester |11
with Effect from the Academic Year 2017-2018

1. Elective Courses (EC)

2.Cost Accounting (Methods of Costing) — I

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Classification of Costs And Cost Sheets 20
2 Reconciliation of Cost and Financial Accounts 10
3 | Contract Costing 15
4 | Process Costing 15
Total 60
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Sr. No. Modules / Units

1 Classification of Costs and Cost Sheet
Classification of costs, Cost of Sales, Cost Centre, Cost Unit, Profit Centre and
Investment Centre
Cost Sheet, Total Costs and Unit Costs, Different Costs for different purpose
Problems on preparation of cost sheet & Estimated Cost sheet

2 Reconciliation of cost and financial accounts
Practical problems based on reconciliation of cost and Financial accounts

3 Contract Costing

Progress payments, Retention money, Contract accounts, Accounting for material,
Accounting for Tax deducted at source by the contractee, Accounting for plant
used in a contract, treatment of profit on incomplete contracts, Contract profit

and Balance sheet entries. Escalation clause, practical problems

Process Costing

Process loss, Abnormal gains and losses, Joint products and by products.
Excluding Equivalent units, Inter-process profit
Practical problems Process Costing and joint and by products
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |11
with Effect from the Academic Year 2017-2018

1. Elective Courses (EC)
3.Taxation - 1l (Direct Taxes Paper- )

Modules at a Glance

Sr. Modules No. of
No. Lectures
Definitions u/s — 2 , Basis of Charge and Exclusions
1 15
from Total Income
2 Heads of Income 15
3 Deductions under Chapter VI — A 15
4 Computation of Total Income 15
Tota
I 60
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Sr. No. Modules / Units

1 Definitions u/s — 2 , Basis of Charge and Exclusions from Total Income
Definitions u/s — 2 :
Section 2 —Assessee, Assessment Year, Assessment, Annual value, Business,
Capital asset, Income, Person, Previous Year, Transfer
Basis of Charge :
Section 3 — 9 — Previous Year, Residential Status, Scope Of Total Income, Deemed
Income
Exclusions from Total Income:
Section 10 — restricted to, Agricultural Income, Sums Received From HUF By
Member, Share of Profit from Firm, Casual & Non — Recurring Receipts,
Scholarships, Income of Minor Child, Allowance to Members of Parliament and
Legislative Assembly.
Note -Exemptions related to specific Heads of Income to be covered with
Relevant Provisions.

2 Heads of Income
Various Heads of Income
Salary Income:
Section 15 — 17, Including Section 10 relating to
House Rent Allowance, Travel Concession, Special Allowance, Gratuity, Pension —
Commutation, Leave Encashment, Compensation, VVoluntary Retirement,
Payment from Provident Fund
Income From House Property :
Section 22 — 27, Including Section 2 — Annual Value
Profits & Gains From Business & Profession :
Vocation Section 28-32, 36, 37, 40, 40A, 43B, 44AD, 44ADA & 44AE
including.: Section 2 — Business
Capital Gains :
Section 45, 48, 49, 50, 54 and 55
Income from Other Sources:
Section 56 — 59

3 Deductions under Chapter VI — A
80 A- Restriction on claim in Chapter VI- A deductions
80 C — Payment of LIC/PF and other eligible investments
80CCC — Contribution to certain Pension Fund
80D — Medical Insurance Premium
80 DD- Maintenance and medical treatment of handicapped dependent
80E — Interest on Educational Loan
80 TTA- Interest on Saving Bank account
80U — Deduction in the case of totally blind or physically handicapped or
mentally retarded resident person

4 Computation of Total Income
Computation of Total Income of Individual and HUF with respect to above heads
and deductions

Note: Relevant Law/Statute/Rules in force and relevant Standards in force on 1st April
immediately preceding commencement of Academic Year is applicable for ensuring
examination after
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 111

with Effect from the Academic Year 2017-2018
2A. Ability Enhancement Courses (AEC)

4.Information Technology in Accountancy - |

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Introduction to Computers 10
2 Office Productivity Tools 20
3 |Web 10
4 Introduction to Internet and other emerging technologies 10
5 Electronic Commerce 10
Total 60
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Sr. No.

Modules / Units

1

Introduction to Computers

History of Computers

Parts of Computers

Hardwares: Specifications and Data Storage Management
Softwares: Concept of System Software and Applications
Networking: Introduction and types of network topologies

Office Productivity Tools

MS Word: Creating, Editing, Formatting and Printing of Documents, Using
Tools, Mailmerge and Print Review and Set-up

MS Excel: Creating Worksheet, Creating Various Formulae, Creating Charts,
Rename and Copy of Worksheets, Using Tools, Printing Review and Set-up
Power Point: Create Project Report, Create Slides, Animation, Page Designing,
Insert Image, View Page, Print Review and Set-up.

Use of Tools In Accounting :— Preparation of vouchers, invoices and reports,
Calculation of Interest, Depreciation, TDS, Salary, Taxes, inventory and
Reconciliation

Web

Use of Various Web Browser
Information Searching Tools
Downloading

Create New email ID
Sending Data through email
Search engine optimisation

Introduction to Internet and other emerging technologies

Introduction — Internet components — electronic commerce — e-commerce
applications — Electronic Data Exchange — Extranet — Payment systems — Risks and
security considerations — Legal issues — Other emerging technologies

Electronic Commerce

Meaning, Advantages and Limitations of E Commerce, The role of Strategy in E
Commerce, Value chains in E Commerce, Infrastructure for Electronic Commerce
Web Based Tools for Electronic Commerce, Electronic Commerce software,
Security Threats to electronic Commerce , Implementing Security for Electronic
Commerce, Electronic Payment Systems, Strategies for Marketing, Sales &
Promotion Strategies for Purchasing Logistics & Support Activities, Electronic
Markets & Communities, Business Plans for Implementing Electronic Commerce.
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |11
with Effect from the Academic Year 2017-2018

2B. Skill Enhancement Courses (SEC)

5.Foundation Course in Commerce
(Financial Market Operations) - 111

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 An Overview of the Financial System 05
2 Financial Markets 15
3 Financial Instruments 10
4 Financial Services 15
Total 45
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Sr. No.

Modules / Units

An Overview of the Financial System

Saving and Investment Money,
Inflation and Interest
Banking and Non Banking Financial Intermediaries

2 Financial Markets
Financial Markets: Introduction and meaning, Government Economic Philosophy
and Financial Market, Structure of Financial Market in India
Capital Market: Introduction and meaning, Concept, Role, Importance, Evolution
in India, Primary Market System and Regulations in India, Secondary Market
System
Bond Market in India
Debt Market in India

3 Financial Instruments
Meaning and types of Financial Instruments
Characteristics of Financial Instruments: Liquidity, Maturity, Safety and Yield
REPO, TBs, Equities, Bonds, Derivatives, others

4 Financial Services

Merchant Banking : Managing of Public Equity / Debenture Issues Mobilizing
Fixed

Deposits, Arranging Inter-corporate Loans,

Raising term Finance and Loan Syndication.

Other Financial Services: Consumer Finance, Credit Cards, Mutual Funds and
Commercial Paper
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester |11
with Effect from the Academic Year 2017-2018

3. Core Courses (CC)

6.Business Law (Business Regulatory Framework) - 11

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 The Indian Partnership Act - 1932 30
2 Limited Liability Partnership Act - 2008 10
3 Factories Act - 1948 20
Total 60

51

Compiled by Ms. Vaishali Pandya, Coordinator BAF, Mr. Justin Tuscano Lab Assistant L.S. Raheja College of Arts and




52
BAF HANDBOOK

Sr. No. Modules / Units

1 The Indian Partnership Act - 1932

a) Concept of Partnership

- Partnership and Company

- Test for determination of existence for partnership

- Kinds of partnership

b) Registration and effects of non-registration of Partnership
¢) Rights and Duties of Partners

d) Authority and Liability of partners

e) Admission, Retirement and Expulsion of Partner

f) Dissolution of Partnership

2 Limited Liability Partnership Act — 2008

a)Nature of Limited Liability Partnership
b)Incorporation of Limited Liability Partnership
c)Extent and Limitation of Liability of Limited Liability Partnership and Partners
d)Contributions
e)Conversion Into Limited Liability Partnership
f)Winding Up and Dissolution
3 Factories Act — 1948
a) Definitions
1 Section 2 (k) — Manufacturing Process,
1 Section2 (I) -Workers
1 Section 2 (m)— Factory
b) Provisions pertaining to
i. Health- Section 11 to Section 20
ii. Safety- Section 21 to Section 41
iii. Welfare- Section 42 to Section 49

Note: Relevant Law/ Statute/ Rules in force on 1st April immediately preceding commencement
of Academic Year is applicable for ensuring examination after relevant year.
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester 111

with Effect from the Academic Year 2017-2018

3. Core Courses (CC)

7.Business Economics - 11

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Overview of Macroeconomics 10
2 Money, prices and Inflation 10
3 Introduction to Public Finance 10
4 Public revenue, Public Expenditure and Debt 20
5 Fiscal Management and Financial Administration 10
Total 60
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Sr. No. Modules / Units

1 Overview of Macroeconomics

Macroeconomics: Meaning, Scope and Importance.

Circular flow of aggregate income and expenditure and its Importance- closed
and open economy models

The Measurement of National Product: Meaning and Importance of National
Income Accounting- conventional and Green GNP and NNP concepts -National
Income and Economic Welfare.

Trade Cycles: Features and Phases

Classical Macro economics : Say’s law of Markets - Features, Implications and
Criticism

2 Money, prices and Inflation

Money Supply: Determinants of Money Supply - Factors influencing Velocity of
Circulation of Money

Demand for Money : Classical and Keynesian approaches and Keynes’ liquidity
preference theory of interest - Friedman’s restatement of Demand for money
Money and prices : Quantity theory of money - Fisher’s equation of exchange -
Cambridge cash balance approach

Inflation : Demand Pull Inflation and Cost Push Inflation - Effects of Inflation-
Nature of inflation in a developing economy - policy measures to curb inflation-
monetary policy and inflation targeting

3 Introduction to Public Finance

Meaning and Scope of Public finance.

Major fiscal functions : allocation function, distribution function & stabilization
Function

Principle of Maximum Social Advantage: Dalton and Musgrave Views - the
Principle in Practice, Limitations.

Relation between Efficiency, Markets and Governments

The concept of Public Goods and the role of Government

4 Public revenue, Public Expenditure and Debt

Sources of Public Revenue : tax and non-tax revenues

Obijectives of taxation - Canons of taxation - Types of taxes : direct and indirect -
Tax Base and Rates of taxation : proportional, progressive and regressive taxation
Shifting of tax burden: Impact and incidence of taxation - Processes- factors
influencing incidence of taxation

Economic Effects of taxation: on Income and Wealth, Consumption, Savings,
Investments and Production.

Redistributive and Anti — Inflationary nature of taxation and their implications
Public Expenditure: Canons - classification - economic effects of public spending
on production, consumption, distribution, employment and stabilization -

Theories of Public Expenditure: Wagner’s Hypothesis and Wiseman Peacock
Hypothesis - Causes for Public Expenditure Growth.

Significance of Public Expenditure: Social security contributions- Low Income
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Support and Social Insurance Programmes.
Public Debt : Classification - Burden of Debt Finance : Internal and External-
Public Debt and Fiscal Solvency

55

Fiscal Management and Financial Administration

Fiscal Policy: Meaning, Objectives, constituents and Limitations.

Contra cyclical Fiscal Policy and Discretionary Fiscal Policy : Principles of
Sound

and Functional Finance

Budget- Meaning objectives and types - Structure of Union budget - Deficit
concepts-Fiscal Responsibility and Budget Management Act.

Intergovernmental Fiscal Relations : fiscal federalism and fiscal decentralization -
central-state financial relations - 14th Finance Commission recommendations
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B.Com. (Accounting and Finance) Programme
Under Choice Based Credit, Grading and Semester System

Course Structure

(To be implemented from Academic Year 2017-2018)

Semester 1V

Mk Semester 1V Credits
Course
S
1 Elective Courses (EC)
*Any three courses from the following list of the courses
1 | Financial Accounting (Special Accounting Areas) - IV 03
2 | Management Accounting (Introduction to Management 03
Accounting)
3 | Auditing — 11 03
4 | Taxation - 111 (Direct Taxes- II) 03
5 | Wealth Management 03
2 Ability Enhancement Courses (AEC)
2A Ability Enhancement Compulsory Course (AECC)
4 | Information Technology in Accountancy - Il 03
2B **Skill Enhancement Courses (SEC)
5 | Any one course from the following list of the courses 02
3 Core Courses (CC)
6 | Business Law (Company Law) — I 03
7 | Research Methodology in Accounting and Finance 03
Total
Credits 20

**List of Skill Enhancement Courses (SEC) for
Semester 1V (Any One)

. Foundation Course in Management (Introduction to Management) - IV

. Foundation Course — Contemporary Issues - IV
. Foundation Course in NSS - IV

. Foundation Course in NCC - IV

. Foundation Course in Physical Education - 1V

56
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 1V
with Effect from the Academic Year 2017-2018

1. Elective Courses (EC)

1.Financial Accounting (Special Accounting Areas)
AV

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Preparation of Final Accounts of Companies. 15
2 | Redemption of Preference Shares 10
3 | Redemption of Debentures 15

4 Ascertainment and Treatment of Profit Prior to 10
Incorporation

5 | Foreign Branch 10

Total 60
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Sr. No. Modules / Units

1 Preparation of Final Accounts of Companies
Relevant provisions of Companies Act related to preparation of Final Account
(excluding
cash flow statement)
Preparation of financial statements as per Companies Act. (excluding
cash flow statement)
AS 1 in relation to final accounts of companies (disclosure of accounting policies)

2 Redemption of Preference Shares
Provision of the Companies Act for redemption of Preference Shares (Sec 55 of
the Companies Act, 2013), Companies (Share and Debentures) Rules.
Methods of Redemption of fully paid up Preference Shares as per Companies Act,
2013: The proceed of a fresh issue of shares, the capitalisation of undistributed
profits and a combination of both, calculation of minimum fresh issue to provide
the fund for redemption,
(Question on entries and/or Balance Sheet)
Note: Companies governed by Section 133 of the Companies Act, 2013 and
comply with the accounting standards prescribed for them. Hence, the balance in
security premium account not to be utilised for premium payable on redemption
of preference shares.

3 Redemption of Debentures
Introduction : Provisions of Section 71 (1) and (4) of the Companies Act, 2013,
Creation and investment of DRR including The Companies (Share Capital and
Debentures) Rules, 2014, the methods of writing-off discount/loss on issue of
debentures; Terms of issue of debentures
Methods of redemption of debentures: By payment in lumpsum and by payment
in instalments (excluding from by purchase in open market), Conversion.
(Question on entries. ledgers and/or Balance Sheet and /or redemption of
preference shares)

4 Ascertainment and Treatment of Profit Prior to Incorporation
Principles for ascertainment
Preparation of separate, combined and columnar Profit and Loss Account
including different basis of allocation of expenses/ incomes

5 Foreign Branch
Conversion as per AS 11 and incorporation in HO accounts
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 1V
with Effect from the Academic Year 2017-2018

1. Elective Courses (EC)

2.Management Accounting
(Introduction to Management Accounting)

Modules at a Glance

Sr. Modules No. of
No. Lectures
1  [Introduction to Management Accounting 05
2 | Analysis and Interpretation of Accounts 10
2 | Financial Statement analysis: Ratio analysis 15
3 | Cash Flow Analysis 15
4 | Working Capital Management 15
Total 60
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Sr. No. Modules / Units

1 Introduction to Management Accounting
Meaning, Features, Scope, Importance, Functions, role of Management
Accounting, Management Accounting Framework, Tools, Management
Accounting and Financial Accounting

2 Analysis and Interpretation of Accounts
a) Vertical Forms of Balance Sheet and Profit and Loss Account suitable for analysis
b) Trend Analysis.
¢) Comparative Statement.
d) Common Size Statement.
NOTE: Practical Problems based on the above (a) to (d)

3 Financial Statement analysis: Ratio analysis
Meaning of financial Statement Analysis, steps, Objective and types of Analysis.
Ratio analysis: Meaning, classification, Du Point Chart, advantages and
Limitations.
Balance Sheet Ratios:
i) Current Ratio
ii) Liquid Ratio
iii) Stock Working Capital Ratio
i) Proprietary Ratio
v) Debt Equity Ratio
vi) Capital Gearing Ratio Revenue Statement Ratios:
i) Gross Profit Ratio
ii) Expenses Ratio
ii) Operating Ratio
i) Net Profit Ratio
v) Net Operating Profit Ratio
vi) Stock Turnover Ratio Combined Ratio
1) Return on Capital employed (Including Long Term Borrowings)
i) Return on proprietor’s Fund (Shareholders Fund and Preference Capital)
ii) Return on Equity Capital
iv) Dividend Payout Ratio
v) Debt Service Ratio
vi) Debtors Turnover
vii) Creditors Turnover

4 Cash Flow Analysis
Preparation of Cash Flow Statement with reference to Accounting Standard No
.3. (Indirect method only))

5 Working Capital Management
A. Concept, Nature of Working Capital , Planning of Working Capital
B. Estimation / Projection of Working Capital Requirement in case of Trading and
Manufacturing Organization
C. Operating Cycle Practical Problems
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester 1V

with Effect from the Academic Year 2017-2018

1. Elective Courses (EC)

3.Taxation - 111 (Direct Taxes- I1)

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Clubbing of Income 05
2 | Set Off & Carry Forward of Losses 05
3 | Computation of Tax liability of Individual & HUF 05
Computation of Income of Partnership Firm in
4 | Relation to Sec: 40(b) & Tax Thereon With 15
Applicable Rate of Tax
5 | Return of Income — Sec 139 05
Tax Deduction at Source
6 | Advance Tax 15
Interest Payable
7 |DTAAU/S90 & 91 05
8 | Tax Planning & Ethics in Taxation 05
Total 60
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Sr. No. Modules/ Units
1 Clubbing of Income - Section 60 to 65

2 Set Off & Carry Forward of Losses

Sec: 70 — Set off Loss from one Source against Income from another Source under
the Same Head of Income

Sec: 71 — Set Off Loss from One Head against Income of another Head

Sec: 71B — Carry Forward & Set off Losses from House Property

Sec: 72 — Carry Forward & Set Off of Losses of Business Losses

Sec: 73- Losses in Speculation Business

Sec: 74- Loss under the head Capital Gains

3 Computation of Tax liability of Individual & HUF

Computation of Income of Partnership Firm in
Relation to Sec: 40(b) & Tax Thereon With Applicable Rate of Tax

5 Return of Income — Sec 139

Excluding u/s 139(4A), 139(4B), 139(4C) & 139 (4D)

Tax Deduction at Source

6 Advance Tax U/S 207, 208, 209, 210 & 211
Interest Payable U/S 234A, 234B, 234C

Basic Aspects of Deduction of Taxes at Source
Sec: 192 — TDS on Salary

Sec: 194A — TDS on Interest

Sec: 194C — TDS on Contractor

Sec: 194H — TDS on Commission

Sec: 1941 — TDS on Rent

Sec: 194J) — TDS on Professional Fees

Advance Tax U/S 207, 208, 209, 210 & 211
Sec: 207 — Income Liable to Advance Tax
Sec: 208 — Liability of Advance Tax

Sec: 209 — Computation of Advance Tax

Sec: 210 — Payment of Advance Tax by Assessee on His Own Account

Sec: 211 — Due Dates of Payment of Advance Tax
Interest Payable U/S 234A, 234B, 234C
Sec: 234A — Interest for default in furnishing return of income

Sec: 234B — Interest for default in payment of advance tax
Sec: 234C — Interest for deferment of advance tax

7 DTAA U/S90 & 91

8 Tax Planning &Ethics in Taxation — Basic Concepts

A. Relevant Law / Statute in force on 1st April immediately preceding commencement of

Academic Year is applicable for ensuing examinations after relevant year._
B. The syllabus is restricted to study of particular section/s, specifically mentioned rules
and notifications only.
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 1V
with Effect from the Academic Year 2017-2018

2A. Ability Enhancement Courses (AEC)

4.Information Technology in Accountancy - 11

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Business Process 15
2 Computerized accounting system 20
3 Concept of MIS Reports in Computer Environment 15
4 IT and Auditing 10
Total 60
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Sr. No.

Modules / Units

1

Business Process

Introduction, Definition and Meaning of business process

Flow of business process for accounting, purchase, sales and finance
Classification of business processes

Introduction, Definition and Meaning of Business Process Management
Principles and practices of Business Process Management

Business Process Management life cycle

Theories of Business Management Process

Implementation of Business process Management — need, key factors
and importance

Automation of business Processes — benefits, risks, challenges
Accounting systems automation

IT and Business Process Management

Information systems — Meaning, Use of IT in accounacy

Computerized accounting system

Introduction and meaning

Uses and Benefits

Role

Need and requirements of computerized accounting

Basic requirements of computerized accounting system

Limitations of computerized accounting system

Understand the development and design of a computerized accounting
system; determining how the accounting data will be processed, i.e.
what accounts and books are needed and what is the desired output i.e.
financial reports and other reports.

Accounting Software

Introduction and meaning

Advantages of accounting software

Uses of Accounting software

Various accounting softwares

Accounting software TALLY — Accounting and reports

Concept of MIS Reports in Computer Environment
Introduction

Concept of MIS

Need for MIS

Characteristic of MIS

Outputs of MIS

Role of MIS

Guidelines for Developing MIS reports
Functional Aspects of the MIS:
Problems in MIS

Knowledge required for studying MIS
MIS and Computer

IT and Auditing

Need and importance of IT in auditing
Auditing in IT environment
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 1V
with Effect from the Academic Year 2017-2018

2B. Skill Enhancement Courses (SEC)

5.Foundation Course in Management
(Introduction to Management) - IV

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Introduction to Basic Management Concepts 05
2 | Planning 10
3 | Organising 10
4 | Staffing 10
5 | Directing and Controlling 10
Total 45
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Sr. No.

Modules / Units

1

Introduction to Basic Management Concepts

Introduction to Management, Definition of Management

Nature of Management
Objectives of Management
Administration vs Management
Levels of Management
Principles of Management

Planning

Definition and Importance of Planning
Process of Planning

Limitations of Planning

Features of Sound Planning

Features and process of decision making

Organising

Definition, nature and significance
Process of organisation
Principles of organisation

Formal and Informal organisation - features, advantages and disadvantages
Centralisation and decentralisation — factors, merits and demerits

Departmentation and Delegation

Staffing

Meaning, Importance of Staffing

Recruitment and its sources

Selection procedure

Distinction between Recruitment and Selection
Employment tests and types of Interview

Directing and Controlling

Meaning and Importance of directing

Principles of Directing

Leadership trails and Styles

Motivation — Importance and Factors
Co-ordination — Meaning, features and Importance
Meaning and steps in controlling

Essentials of a good control system
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 1V
with Effect from the Academic Year 2017-2018

3. Core Courses (CC)

6.Business Law (Company Law) - 111

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 Definitions 10
2 Incorporation of companies 20
3 Public Offer 10
4 Private Placement 10
5 | Share Capital and Debentures 10
Total 60
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Sr. No.

Modules / Units

1

Definitions

Section 2

Clause (2) — Accounting Standard
Clause (7) — Auditing Standard
Clause (13) — Books of Accounts
Clause (31) — Deposit

Clause (41) — Financial Year
Clause (42) — Foreign Company
Clause (47) — Independent Director
Clause (48) — Indian Depository Receipts
Clause (62) — One Person Company
Clause (85) — Small Company

Incorporation of companies

Section 3 to Section 20

Public Offer

Sections 23, 25 to 28, 33, 35, 39

Private Placement

Section 42

Share Capital and Debentures

Sections 43, 46, 47, 52 to 56, 61 to 72

Note: Relevant Law/Statute/Rules in force in force on 1st April immediately preceding
commencement of Academic Year is applicable for ensuring examination after relevant
year.
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester 1V
with Effect from the Academic Year 2017-2018

3. Core Courses (CC)
7.Research Methodology in Accounting and Finance

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Introduction to Research 15
2 | Research Design in Accounting and Finance 15
3 | Data Collection and Processing 15
4 | Interpretation and Report Writing 15
Total 60
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Sr. No.

Modules / Units

1

Introduction to Research

Introduction and meaning of research, Objectives of research, Features and
Importance of research in Accounting and Finance, Objectives and Types of
research - Basic, Applied, Descriptive, Analytical and Empirical Research.
Formulation of research problem : Meaning and Selection

Review of Literature

Research Design in Accounting and Finance

Meaning of Introduction, Need, and Good research design.
Hypothesis: Formulation, Sources, Importance and Types
Different Research designs

Data Collection and Processing

Data Collection: Introduction and meaning, types of data

Primary data: Observation, Experimentation, Interview, Schedules, Survey,
Questionnaires, Limitations of Primary data

Secondary data: Sources and Limitations

Factors affecting the choice of method of data collection.

Sampling: Significance, Methods, Factors determining sample size

Data Presentation: Significance in Research, Stages in Data Processing: Editing,
Coding, Classification, Tabulation, Graphic Presentation

Statistical Analysis: Tools and Techniques, Measures of Central Tendency,
Measures of Dispersion, Correlation Analysis and Regression Analysis.
Use of computer and internet in data collection and processing

Interpretation and Report Writing

Meaning and techniques of interpretation, Research Report Writing: Importance,
Essentials, Structure/ layout, Types
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B.Com. (Accounting and Finance) Programme
Under Choice Based Credit, Grading and Semester System

71

Course Structure
(To be implemented from Academic Year 2018-2019)
Semester V
Mo Semester V Credits
Courses
1 Elective Courses (EC)
1,2,3 & | *Any four courses from the following list of the courses 12
4
2 Core Courses (CC)
5 | Financial Accounting — V 04
6 | Financial Accounting — VI 04
Total Credits 20

*List of Elective Courses for Semester V (Any Four)
01 | Cost Accounting - 1l
02 | Financial Management — II
03 | Taxation - 1V (Indirect Taxes - 1)
04 | International Finance
05 | Financial Analysis and Business Valuation Management
06 | Management -11 (Management Applications)l
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester V
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)
1. Cost Accounting — 111

Modules at a Glance

Sr. Modules No. of

No. Lectures

01 | Uniform Costing and Inter-Firm Comparison 05

02 | Integrated System and Non Integrated System of Accounts 15

03 | Operating Costing 10
Process Costing- Equivalent Units of Production and Inter-

04 : 15
process Profit

05 | Activity Based Costing System 15

Total 60
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Sr. No. Modules / Units

1 Uniform Costing and Inter —Firm Comparison

Uniform costing

Meaning of and need for Uniform costing

Essentials for success of Uniform costing

Advantages and limitations of Uniform costing

Areas of Uniformity, Uniform cost manual

Inter Firm Comparison

Pre-requisites of inter firm comparison; Advantages and limitations
Practical problems

2 Integrated System and Non- integrated System of Accounts

Integrated System

Meaning; Features, Advantages and Disadvantages
Journal Entries and Preparing Integrated Ledgers.
Practical problems

Non-Integrated system

Meaning; Features, Advantages and disadvantages
Journal entries and Preparing Cost Control Accounts
Practical problems

3 Operating Costing

Meaning of operating costing; Determination of per unit cost ; Pricing of services
Collection of costing data

Note-Practical problems based on costing of hospitals, hotels, goods and passengers
transport service

4 Process Costing — Equivalent units of Production and Inter Process Profit

Valuation of Work in progress and Equivalent production (FIFO Method and
Weighted Average Method))

Inter Process transfer at Profit

Practical problems

5 Activity Based Costing System

Activity Based Costing — Introduction, Advantages, Limitations, Identification of
cost drivers, Practical Problems on Traditional /s Activity Based Costing System.
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester V
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)

2. Financial Management -11

Modules at a Glance

Sr. Modules No. of

No. Lectures

01 | Working capital Management 15

02 | Long Term Sources of Finance 10

03 | Risk and Return 10

04 | Capital Structure Decision 10

05 | Investment Decisions : Capital Budgeting 15
Total 60
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Sr. No.

Modules / Units

1

Working capital Management

Nature of Working capital, Planning of working capital, Management of Cash and
Marketable securities, Receivable Management, Inventory Management, Working
capital Financing

(Including Practical Problems)

Long Term sources of Finance

Equity/Ordinary shares

Term Loans, Debentures, bonds and Securitization

Hybrid Financing Instruments like Preference Shares, Convertible
Debentures/bonds, Warrants and options

Venture Capital financing, Theoretical framework, Indian Venture Capital
Scenario (Including Practical Problems)

Risk and Return

Introduction , Meaning of Return

Types of Return- Holding Period Return, Annualized Return, Expected Return
Meaning of Risk, Types of Risk- Business Risk, Financial Risk, Interest Rate risk,
Market Risk and Liquidity Risk

(Including Practical Problems)

Capital Structure Decisions

Meaning, Choice of Capital Structure. Importance, Optimal capital Structure
EBIT-EPS Analysis

Cost of Capital, Capital structure and Market Price of Share, Capital Structure
Theories , Dividend Policy - Payout Ratio

(Including Practical Problems)

Investment Decisions : Capital Budgeting

Introduction, Nature of Capital Budgeting , Purpose of Capital Budgeting , Capital
Budgeting Process , Types of Capital Investment, Decisions Project Cash Flows
and Net profit Approval.

Basic Principle of Measuring Project Cash Flows, Probability technique for
measurement of cash flow

Increment principle, Long Term Funds Principle, Exclusion of Financial Cost
Principle, Post Tax Principle

Capital Budgeting Techniques : Net Return Value; Internal Rate of Return;
Profitability Index Methods

A Comparison; Project Selection Under Capital Rationing

(Including Practical Problems)
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester V
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)
3. Taxation — IV (Indirect Taxes — I1)

Modules at a Glance

Sr. Modules No. of

No. Lectures

o1 | Introduction to Indirect Taxation and GST 10

02 | Levyand Collection of GST 08

03 | Concept of Supply 08

04 | Documentation 08

05 Input Tax Credit and Computation of GST 20

06 | Registration 06
Total 60
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Sr. No. Modules / Units

1 Introduction to Indirect Taxation and GST

Basics for Taxation - Direct Taxes and Indirect Taxes — Features of Indirect taxes,
Difference, Advantages and Disadvantages, Sources and Authority of Taxes in India
(Art 246 of the Indian Constitution)

Introduction to GST — Genesis of GST in India, Power to tax GST (Constitutional
Provisions), Extent and Commencement, Meaning and Definition of GST, Benefits
of GST, Conceptual Framework — CGST, IGST,SGST,UTGST, Imports of goods or
services or both, Export of goods or services or both, Taxes subsumed and not
subsumed under GST.

GST Council and GST Network

Definitions under CGST Act

2 Levy and Collection of GST

Charge of GST, Levy and Collection GST, Composite and Mixed Supplies under
GST, Power to Grant Exemption, Negative list of GST, GST Rate Schedule for
Goods and Services

3 Concept of Supply

Taxable Event Supply
Place of Supply
Time of Supply
Value of Supply

4 Documentation

Tax Invoices, Credit and Debit notes

5 Input Tax Credit and Computation of GST

Eligibility and conditions for taking Input Tax Credit

Apportionment of credit & Blocked credits

Credit in special circumstances

Computation of GST under Inter State supplies and Intra State Supplies

6 Registration

Registration — Persons liable for Registration, Persons not liable for Registration,
Procedure for Registration, Deemed Registration,, Amendment, Cancellation and
Revocation of Registration.
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester V
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)

6. Management- Il (Management Applications)

Modules at a Glance

Sr. Modules No. of

No. Lectures

01 | Marketing Management 15

02 | Production Management 15

03 | Human Resource Management 15

04 | Financial Management 15
Total 60
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Sr. No. Modules / Units

1 Marketing Management

Meaning and Definition of Marketing — 4 Ps of Marketing, Importance

Product Management — Meaning & Definition — Product Development Strategies,
Product life cycle, Branding- Meaning, Factors influencing branding

Price Management — Meaning and Definition — Factors affecting pricing decisions,
Pricing Strategies

Place (Distribution) Management — Meaning and Definition — Factors Governing
Distribution Decisions — Types of Distribution Channels

Promotion Management — Meaning — Promaotion Strategies, Integrated marketing
communication

Case studies based on the above topics

2 Production Management

Meaning and Definition of Production Management — Scope of Production
Management, Steps in Production Planning and Control

Meaning of Productivity - Measurement of Productivity — Measure to increase
Productivity — Productivity Movement in India

Meaning and Definition of Quality Management — TQM — Quality Circles — 1ISO
9000/14000

Inventory Management — Meaning and Methods

Case studies based on the above topics

3 Human Resource Management

Human Resource Management — Meaning, Nature, Functions of Human Resource
Management

Human Resource Planning- Meaning, Process of Human Resource Planning
Human Resource Development- Methods of Developing Human Resource
Performance Appraisal — Meaning and Definition — Traditional and Modern
Methods of Appraisal

Employee retention

Leadership- Traits, Styles

Motivation- Factors of Motivation, Theories of Motivation- Maslow’s Theory,
Douglas MacGregor’s Theory X and Theory Y

Case studies based on the above topics

4 Financial Management

Meaning and Definition of Financial Management — Functions of Financial
Management

Capital Budgeting- Introduction, Importance and Process

Capital Structure- Meaning, Factors affecting Capital Structure

Capital Market — Meaning and Constituents — Functions

Fundamental Analysis — Technical Analysis - Venture Capital - DEMAT Account
- Futures and Options

Case studies based on the above topics
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester V

with effect from the Academic Year 2018-2019

2. Core Courses (CC)

1. Financial Accounting - V

Modules at a Glance

Sr. Modules No. of

No. Lectures

01 | Underwriting of shares & debentures 08

02 | Buy-Back of shares 10
AS — 14 - Amalgamation, Absorption & External

03 : L ) 15
Reconstruction (excluding inter — company holding)

04 | Internal Reconstruction e

05 | Liquidation of Companies 10

Total 60
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Sr. No.

Modules / Units

1

Underwriting of shares & debentures

Introduction, Underwriting, Underwriting Commission

Provision of Companies Act with respect to Payment of underwriting commission
Underwriters, Sub-Underwriters, Brokers and Manager to issues

Types of underwriting, Abatement Clause

Marked, Unmarked and Firm-underwriting applications,

Liability of the underwriters in respect of underwriting contract

Practical problems

Buy Back of Shares

Company Law / Legal provisions (including related restrictions, power, transfer to
capital redemption reserve account and prohibitions). Compliance of conditions
including sources, maximum limits and debt equity ratio. Cancellation of Shares
Bought back(Excluding Buy Back of minority shareholding)

Practical problems

AS - 14 - Amalgamation, Absorption & External Reconstruction (excluding
inter-company holdings)

In the nature of merger and purchase with corresponding accounting treatments of
pooling of interests and purchase method respectively. Meaning and Computation
of purchase consideration. Problems based on purchase method only.

Practical problems

Internal Reconstruction

Need for reconstruction and company law provisions. Distinction between internal
and external reconstruction. Methods including alteration of share capital, variation
of shareholder rights, sub division, consolidation, surrender and reissue /
cancellation, reduction of share capital with relevant legal provisions and accounting
treatment for same.
Practical problems

Liquidation of Companies

Meaning of liquidation or winding up

Preferential payments

Overriding preferential payments

Preparation of statement of affairs, deficit / surplus account
Liquidator’s final statement of account

Practical problems
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester V
with effect from the Academic Year 2018- 2019

2. Core Courses (CC)
2. Financial Accounting — VI

Modules at a Glance

Sr. Modules No. of

No. Lectures

01 | Final Accounts of Banking Company 15

02 | Final Accounts of Insurance Company (Excl. Life Insurance) 15

03 | Non — Banking Financial Companies 08

04 | Valuation of Goodwill and Shares 12

05 | Accounting for Limited Liability Partnership 10
Total 60

Compiled by Ms. Vaishali Pandya, Coordinator BAF, Mr. Justin Tuscano Lab Assistant L.S. Raheja College of Arts and
Commerce




83
BAF HANDBOOK

Sr. No. Modules / Units

1 Final Accounts of Banking Company

Legal provision in Banking Regulation Act, 1949 relating to Accounts.
Statutory reserves including Cash Reserve and Statutory Liquidity Ratio.

Bill purchase and discounted, rebate of bill discounted.

Final Accounts in prescribed form

Non — performing assets and Income from non — performing assets.
Classification of Advances, standard, sub — standard, doubtful and provisioning
requirement.

2 Final Accounts of Insurance Company (Excl. Life Insurance)

General Insurance — Various types of insurance, like fire, marine, Miscellaneous,
Special terms like premium, claims, commission, Management expenses, Reserve
for unexpired risk, reinsurance

Final Accounts in a prescribed form. Revenue Statement — Form B — RA, Profit /
Loss Account — Form B — PL and Balance Sheet Form B — BS.

3 Non — Banking Financial Companies

Introduction, Definition, Registration and Regulation, Classification, Income
Recognition, Accounting of Investment, Applicability of Prudential Norms,
Assets classification, Non- performing Assets, Capital Adequacy, Preparation
of Financial statement

4 Valuation of Goodwill and Shares

Valuation of Goodwill

Maintainable Profit method, Super Profit Method
Capitalization method, Annuity Method

Valuation of Shares

Intrinsic Value Method, Yield method and Fair VValue Method

5 Accounting for Limited Liability Partnership

Statutory provisions

Conversion of partnership business into Limited Liability Partnership
Final accounts
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B.Com. (Accounting and Finance) Programme
Under Choice Based Credit, Grading and Semester System

Course Structure
(To be implemented from Academic Year 2018-2019)
Semester VI
Mo Semester VI Credits
Courses
1 Elective Courses (EC)
1,2,3 & 4 | **Any four courses from the following list of the courses 12
2 Core Course (CC)
5 | Financial Accounting — VII 04
6 | Project Work -I1 04
Total Credits 20

**|_ist of Elective Courses for Semester VI (Any Four)
01 | Cost Accounting — IV

02 | Financial Management — 111

03 | Taxation - V (Indirect Taxes- 1)

04 | Indian Financial System

05 | Security Analysis and Portfolio Management

06 | Economics Paper — 11l Indian Economy)
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester VI
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)
1. Cost Accounting - IV

Modules at a Glance
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Sr. Modules No. of

No. Lectures

01 | Budgeting and Budgetary Control 15
Absorption Costing and Marginal Costing Cost Volume and

02 : . 15
Profit Analysis

03 | Managerial Decision Making 15

04 | Standard Costing and Variance Analysis 13

Total 60
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Sr. No.

Modules / Units

1

Budgeting and Budgetary Control

Meaning & objectives, Advantages and limitations of budgets
Functional budgets, fixed and flexible budgets

Zero based budgeting, performance budgeting

Practical problems of preparing flexible budgets and functional budgets

Absorption Costing and Marginal Costing, Cost Volume and Profit Analysis

Absorption Costing and Marginal Costing

Meaning of absorption costing,

Introduction to marginal costing

Distinction between absorption costing and marginal costing
Advantages and limitations of marginal costing

Cost Volume and Profit Analysis

Break even analysis meaning and graphic presentation

Margin of safety

Key factor

Practical problems based on using the marginal costing formulae

Managerial Decision Making

Make or buy

Sales mix decisions
Exploring new markets
Plant shut down decision
Practical problems

Standard Costing and Variance Analysis

Preliminaries in installing of a standard cost system
Material Cost variance

Labour cost variance

Variable overhead variances

Fixed Overhead variances

Sales variances

Practical problems
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester VI
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)
2. Financial Management - |11

Modules at a Glance

Sr. Modules No. of

No. Lectures

01 | Financial Policy and Corporate Strategy 06

02 | Bond Valuation 06

03 | Dividend Decisions 10

04 | Mutual Funds 08

05 | Derivatives 15

06 | Foreign Exchange Management 15
Total 60
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Sr. No. Modules / Units

1 Financial Policy and Corporate Strategy

Meaning of strategic financial management
Strategic financial decision making framework
Functions of Strategic Financial Management
Financial Planning

2 Bond Valuation

Introduction, Bond valuation - Introduction , Bond valuation model ,Bond value
theorems ,Yield to maturity Bond values with semi-annual interest

3 Dividend Decisions

Introduction of dividend policy

Practical considerations in dividend policy

Theories on dividend policy, Traditional position, Walter approach, Gorden Growth
approach

Modigilani and Miller hypothesis

4 Mutual Funds

Introduction
Classification of MFs

Evaluating performance MFs, NAV, Costs incurred by MFs, Holding Period Return
Criteria for evaluating the performance, Sharpe ratio, Treynor ratio, Jensen’s ratio

5 Derivatives

Introduction,

Users of Derivative Market, Cash Market, derivative Market,

Options, Futures, OTC Derivatives, Commodities Derivatives, Interest rate
derivatives

Arbitrage Opportunities,

Stock Market Derivatives in India

6 Foreign Exchange Management

Introduction, Foreign Exchange Arithmetic, Foreign exchange contracts, Future
Contracts, Options, currency swaps, Money Market Operations

Purchasing Power Parity Theory, Fisher Effect, Interest Rate Parity Theory,
Arbitrage Opportunities,
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)
Programme at Semester VI
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)
3. Taxation - Paper V (Indirect Taxes — I11)

Modules at a Glance

Sr. Modules No. of

No. Lectures

o1 | Payment of Tax and Refunds 08

o2 | Returns 08

03 | Accounts, Audit, Assessment and Records 08

04 | Custom Act -1 12

05 Custom Act — 11 12

06 Foreign Trade Policy 12
Total 60
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Sr. No. Modules / Units
1 Payment of Tax and Refunds

Payment of Tax, Interest and other Amounts, Interest on delayed Payment, TDS,
TCS
Refund of tax, Refund in certain cases, Interest on delayed refunds

2 Returns

Returns —Types of Returns and Provisions relating to filing of Returns (Sec 37 to
Sec 48 of the CGST Act)

3 Accounts, Audit, Assessment and Records

Accounts and other records sec 35 of CGST Act, Period of retention of accounts sec.
36 of CGST Act, Electronic Way Bill sec 68 of CGST Act

Self-Assessment sec. 59 of CGST Act, Provisional Assessment sec 60 of CGST Act,
Scrutiny of Returns sec 61 of CGST Act, Assessment of non-filers of Returns sec 62
of CGST Act, Assessment of Unregistered person sec 63 of CGST Act, summary
assessment in certain special cases sec 64 of CGST Act, Audit by tax authorities sec
65 of CGST Act, Special Audit sec 66 of CGST Act.

4 Custom Act — |

Introduction to customs law including Constitutional aspects

Levy of and exemptions from customs duties — All provisions including
application of customs law, taxable event, charge of customs duty, exceptions to
levy of customs duty, exemption from custom duty

Types of customs duties

Classification and valuation of imported and export goods

5 Custom Act — 11

Import and Export Procedures — All import and export procedures including
special procedures relating to baggage, goods imported or exported by post, stores
Provisions relating to coastal goods and vessels carrying coastal goods
Warehousing and Drawback

6 Foreign Trade Policy

Introduction to FTP — legislation governing FTP, salient features of an FTP,
Foreign Trade Policy 2015- 20, administration of FTP, contents of FTP, scope of
FTP.

Provision related to import and export of goods

Basic concepts relating to export promotion schemes provided under FTP — Duty
Exemption & remission Schemes, Duty Free Import Authorization Scheme,
Reward scheme, Export Promotion Capital Goods Scheme, EOU, STP, BTP AND
EHTP scheme.

Compiled by Ms. Vaishali Pandya, Coordinator BAF, Mr. Justin Tuscano Lab Assistant L.S. Raheja College of Arts and
Commerce




91

BAF HANDBOOK
Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester VI
with effect from the Academic Year 2018-2019

1. Elective Courses (EC)
4. Economics Paper — 111 (Indian Economy)

Modules at a Glance

Sr. Modules No. of

No. Lectures

01 | Introduction Agricultural Sector 15

02 | Industrial Sector 15

03 | Service Sector and External Sector 15

04 | Money and Banking 15
Total 60
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Sr. No.

Modules / Units

1

Introduction Agricultural Sector

Introduction

Demographic features- Poverty, Income inequality and Unemployment
Urbanization and its effects

Agricultural Sector

Institutional Structure- Land reforms in India

Technological changes in agriculture

Agricultural pricing and agricultural finance

Agricultural marketing

National agricultural policy

Industrial Sector

Growth and pattern of industrialization
Industrial Policy of 1991.Public sector enterprises and disinvestment policy
Small scale sector- problems and prospects

Service Sector and External Sector

Service Sector

Nature and scope of service industry

Recent trends in Banking industry, Insurance Industry, Healthcare Industry and
Tourism Industry

External Sector

Structure and directions of Foreign trade

India’s Balance of payments since 1991

FDI, foreign capital and transnational companies in India. Role and impact of
SAARC, ASEAN and WTO

Money and Banking

Money market and its features

Monetary policy of RBI

Progress of commercial banking in India
Development of capital markets

SEBI and its functions
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester VI

with effect from the Academic Year 2018-2019

2. Core Courses (EC)

5. Financial Accounting — VII

Modules at a Glance
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Sr. Modules No. of

No. Lectures

01 | Final Account for Electricity Company 15
Final Accounts for Co-Operative Society:

02 | (Co-Operative Housing Society and Consumer Co-Operative 15
Society)

03 | Investment Accounting (w.r.t. Accounting Standard - 13) 10

04 | Mutual Fund 08

05 | Introduction to IFRS and Indian Accounting Standards 12

Total 60
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Sr. No.

Modules / Units

1

Final Account for Electricity Company

Final Accounts as per Double Account System

e Final Accounts as per Electricity Rules

e Receipt & Expenditure on Capital Account

e General Balance Sheet

e Contingency Reserve

Disposal of Surplus (As per Electricity Rules): Norms regarding Disposal of
Surplus

Replacement of Assets

Simple practical problems

Final Accounts for Co-Operative Society

2 (Co-Operative Housing Society and Consumer Co-Operative Society)
Provisions of Maharashtra State Co-Operative Societies Act and rules. Accounting
provisions including appropriation to various funds
Format of Final Accounts — Form N
Simple practical problems on preparation of final accounts of a Co-Operative
housing society & Consumer Co-Operative Society

3 Investment Accounting (w.r.t. Accounting Standard- 13)

For shares (variable income bearing securities)

For debentures/Preference. shares (fixed income bearing securities)

Accounting for transactions of purchase and sale of investments with ex and cum
interest prices and finding cost of investment sold and carrying cost as per weighted
average method (Excl. brokerage).

Columnar format for investment account.

4 Mutual Fund
Introduction, Historical Background SEBI Guidelines, Organisation, NAC Scheme,
Types of Mutual Fund Schemes, , FOF Scheme, Load or No-Load Scheme,
Investment Valuation norms, Pricing of units, Contents of Balance sheet and revenue
Account, Evaluation of mutual funds, Disposal of Investments, Recognition of
Income, Accounting policies and entries.

5 Introduction to IFRS

Accounting standards: Role/objectives of accounting standards, Development of
accounting standards in India - Requirements of international accounting standards
- International organizations engaged in accounting harmonization - IASB - FASB
- Role of IASB in developing IFRS, Applicability, Interpretation, Scope and
compliance of Accounting Standards

Indian Accounting standards (Ind AS) :

Introduction, Road map, First time adaptation of Indian Accounting Standard,
Conceptual framework

Comparison of Ind AS, IFRS and AS

IFRS : Introduction, scope Purpose & Objective of financial statement-its Frame
work-its assumption, characteristics, element, recognition & measurement., first
time adoption of IFRS

Convergence of Ind-As and IFRS
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Revised Syllabus of Courses of B.Com.(Accounting and Finance)
Programme at Semester | and Il with effect from the Academic Year
2016-2017

(" Scheme of Evaluation )

The performance of the learners will be evaluated in two Components. One component will be
the Internal Assessment component carrying 25% marks and the second component will be the
Semester-wise End Examination component carrying 75% marks. The allocation of marks for
the Internal Assessment and Semester End Examinations will be as shown below:-

A) Internal Assessment: 25 %

Question Paper Pattern
(Internal Assessment- Courses without Practical Courses)

Sr. No. Particular Marks

1 One class test (20 Marks)

Match the Column/ Fill in the Blanks/ Multiple Choice Questions 05 Marks
(2 Mark each)

Answer in One or Two Lines (Concept based Questions) 05 Marks
(01 Mark each)
Answer in Brief (Attempt Any Two of the Three) 10 Marks
(05 Marks each)

2 Active participation in routine class instructional deliveries and 05 Marks

overall conduct as a responsible learner, mannerism and
articulation and exhibit of leadership qualities in organizing
related academic activities

Question Paper Pattern
(Internal Assessment- Courses with Practical Courses)

Sr. No. Particular Marks

1 Semester End Practical Examination (20 Marks)

Journal 05 Marks
Viva 05 Marks
Laboratory Work 10 Marks
2 Active participation in routine class instructional deliveries and 05 Marks

overall conduct as a responsible learner, mannerism and
articulation and exhibit of leadership qualities in organizing
related academic activities articulation and exhibit of leadership
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| | qualities in organizing related academic activities

B) Semester End Examination: 75 %
i) Duration: The examination shall be of 2 ¥2 Hours duration
i) Theory question paper pattern
» There shall be five questions each of 15 marks.
» All questions shall be compulsory with internal choice within the questions.
» Question may be subdivided into sub-questions a, b, c... and the allocation of marks
depends on the weightage of the topic.
(Detail question paper pattern has been given separately)

Passing Standard

The learners to pass a course shall have to obtain a minimum of 40% marks in aggregate for each
course where the course consists of Internal Assessment and Semester End Examination. The
learners shall obtain minimum of 40% marks (i.e. 10 out of 25) in the Internal Assessment and
40% marks in Semester End Examination (i.e. 30 Out of 75) separately, to pass the course and
minimum of Grade E to pass a particular semester A learner will be said to have passed the course
if the learner passes the Internal Assessment and Semester End Examination together.

Compiled by Ms. Vaishali Pandya, Coordinator BAF, Mr. Justin Tuscano Lab Assistant L.S. Raheja College of Arts and
Commerce




BAF HANDBOOK

Question Paper Pattern
(Practical Courses)

Maximum Marks: 75

Questions to be set: 05

Duration: 2 % Hrs.

All Questions are Compulsory Carrying 15 Marks each.

97

Question Particular Marks

No

Q-1 Objective Questions 15 Marks
A) Sub Questions to be asked 10 and to be answered any 08
B) Sub Questions to be asked 10 and to be answered any 07
(*Multiple choice / True or False / Match the columns/Fill in the
blanks)

Q-2 Full Length Practical Question 15 Marks
OR

Q-2 Full Length Practical Question 15 Marks

Q-3 Full Length Practical Question 15 Marks
OR

Q-3 Full Length Practical Question 15 Marks

Q-4 Full Length Practical Question 15 Marks
OR

Q-4 Full Length Practical Question 15 Marks

Q-5 A) Theory questions 08 Marks
B) Theory questions 07 Marks
OR

Q-5 Short Notes 15 Marks
To be asked 05
To be answered 03

Note:

Practical question of 15 marks may be divided into two sub questions of 7/8 and 10/5 Marks.

the topic demands, instead of practical questions, appropriate theory question may be asked.
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uestion Paper Pattern
(Theoretical Courses)

Maximum Marks: 75

Questions to be set: 05

Duration: 2 ¥ Hrs.

All Questions are Compulsory Carrying 15 Marks each.
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Question Particular Marks

No

Q-1 Objective Questions 15 Marks
A) Sub Questions to be asked 10 and to be answered any 08
B) Sub Questions to be asked 10 and to be answered any 07
(*Multiple choice / True or False / Match the columns/Fill in the
blanks)

Q-2 Full Length Question 15 Marks
OR

Q-2 Full Length Question 15 Marks

Q-3 Full Length Question 15 Marks
OR

Q-3 Full Length Question 15 Marks

Q-4 Full Length Question 15 Marks
OR

Q-4 Full Length Question 15 Marks

Q-5 A) Theory questions 08 Marks
B) Theory questions 07 Marks
OR

Q-5 Short Notes 15 Marks
To be asked 05
To be answered 03

Note:

Theory question of 15 marks may be divided into two sub questions of 7/8 and 10/5 Marks.
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Aniversity of Hlumbai

B.Com. (Accounting and Finance)
Programme
Guidelines for Project Work
at

Third Year
Semester Vi

Under Choice Based Credit, Grading and
Semester System

(To be implemented from Academic Year 2018-2019)

Board of Studies-in-Accountancy
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Introduction

Inclusion of project work in the course curriculum of the B.Com. (Accounting & Finance)

programme is one of the ambitious aspects in the programme structure. The main objective of

inclusion of project work is to inculcate the element of research analyse and scientific temperament

challenging the potential of learner as regards to his/ her eager to enquire and ability to interpret

particular aspect of the study. It is expected that the guiding teacher should undertake the

counselling sessions and make the awareness among the learners about the methodology of

formulation, preparation and evaluation pattern of the project work.

There are two modes of preparation of project work

1. Project work based on research methodology in the study area
2. Project work based on internship in the study area

Guidelines for preparation of Project Work

1. General guidelines for preparation of project work based on
Research Methodology

The project topic may be undertaken in any area of Elective Courses.
Each of the learner has to undertake a Project individually under the supervision of a teacher-
guide.
The learner shall decide the topic and title which should be specific, clear and with definite
scope in consultation with the teacher-guide concerned.
University/college shall allot a guiding teacher for guidance to the students based on her / his
specialization.
The project report shall be prepared as per the broad guidelines given below:

= Font type: Times New Roman

= Font size: 12-For content, 14-for Title

= Line Space : 1.5-for content and 1-for in table work
= Paper Size: Ad4

= Margin : in Left-1.5, Up-Down-Right-1

= The Project Report shall be bounded.

= The project report should be 80 to 100 pages
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Format

1%t page (Main Page)

Title of the problem of the Project

A Project Submitted to

University_of Mumbai for partial completion of the Jlegree of

Bachelor in Commerce (Accounting and Finance)

Under the Faculty of Commerce

By

Name of the Learner

Under the Guidance of

Name of the Guiding Teacher

Name and address of the College

Month and Year

2" Page
This page to be repeated on 2" page (i.e. inside after main page)
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On separate page

Index

Chapter No. 1
(sub point 1.1, 1.1.1, .... And so on)

Chapter No. 2
Chapter No. 3
Chapter No. 4

Chapter No. 5

List of tables, if any, with page numbers.

List of Graphs, if any, with page numbers.

Title of the Chapter

Title of the Chapter
Title of the Chapter
Title of the Chapter

Title of the Chapter

List of Appendix, if any, with page numbers.

Abbreviations used:

Page No.
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Structure to be followed to maintain the uniformity in
formulation and presentation of Project Work
(Model Structure of the Project Work)

e Chapter No. 1: Introduction
In this chapter Selection and relevance of the problem, historical background of the
problem, brief profile of the study area, definition/s of related aspects, characteristics,

different concepts pertaining to the problem etc can be incorporated by the learner.

e Chapter No. 2: Research Methodology
This chapter will include Objectives, Hypothesis, Scope of the study, limitations of the
study, significance of the study, Selection of the problem, Sample size, Data collection,

Tabulation of data, Techniques and tools to be used, etc can be incorporated by the learner.

e Chapter No. 3: Literature Review
This chapter will provide information about studies done on the respective issue. This
would specify how the study undertaken is relevant and contribute for value addition in
information/ knowledge/ application of study area which ultimately helps the learner to

undertake further study on same issue.

e Chapter No. 4: Data Analysis, Interpretation and Presentation
This chapter is the core part of the study. The analysis pertaining to collected data will be
done by the learner. The application of selected tools or techniques will be used to arrive
at findings. In this, table of information’s, presentation of graphs etc. can be provided with

interpretation by the learner.

e Chapter No. 5: Conclusions and Suggestions
In this chapter of project work, findings of work will be covered and suggestion will be
enlisted to validate the objectives and hypotheses.

Note: If required more chapters of data analysis can be added.
e Bibliography

e Appendix
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On separate page

Name and address of the college

Certificate

This is to certify that Ms/Mr has worked and

duly completed her/his Project Work for the degree of Bachelor in Commerce (Accounting
& Finance) under the Faculty of Commerce in the subject of

and her/his project is entitled,

“ Title of the Project ” under my

supervision.
| further certify that the entire work has been done by the learner under my guidance and
that no part of it has been submitted previously for any Degree or Diploma of any
University.

It is her/ his own work and facts reported by her/his personal findings and investigations.

Name and Signature of

Seal of the

College Guiding Teacher

Date of submission:
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On separate page

Declaration by learner

| the undersigned Miss / Mr. Name of the learner here by,

(13

declare that the work embodied in this project work titled

Title of the Project

forms my own contribution to the research work carried out under the guidance of

Name of the guiding teacher is a result of my own research work and has not

been previously submitted to any other University for any other Degree/ Diploma to this
or any other University.

Wherever reference has been made to previous works of others, it has been clearly
indicated as such and included in the bibliography.

I, here by further declare that all information of this document has been obtained and

presented in accordance with academic rules and ethical conduct.

Name and Signature of the learner

Certified by

Name and signature of the Guiding Teacher
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On separate page

Acknowledgment

(Model structure of the acknowledgement)

To list who all have helped me is difficult because they are so numerous and the depth is

SO enormous.

I would like to acknowledge the following as being idealistic channels and fresh

dimensions in the completion of this project.

| take this opportunity to thank the University of Mumbai for giving me chance to do this

project.

| would like to thank my Principal, for providing the necessary facilities

required for completion of this project.

| take this opportunity to thank our Coordinator , for her moral support

and guidance.

I would also like to express my sincere gratitude towards my project guide

whose guidance and care made the project successful.

| would like to thank my College Library, for having provided various reference books

and magazines related to my project.

Lastly, | would like to thank each and every person who directly or indirectly helped me
in the completion of the project especially my Parents and Peers who supported me

throughout my project.
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2. Guidelines for Internship based project work

e Minimum 20 days/ 100 hours of Internship with an Organisation/ NGO/ Charitable

Organisation/ Private firm.

e The theme of the internship should be based on any study area of the elective courses

e Experience Certificate is Mandatory

e A project report has to be brief in content and must include the following aspects:

Executive Summary:

A bird’s eye view of your entire presentation has to be precisely offered under this
category.

Introduction on the Company:

A Concise representation of company/ organization defining its scope, products/ services
and its SWOT analysis.

Statement and Objectives:

The mission and vision of the organization need to be stated enshrining its broad strategies.
Your Role in the Organisation during the internship:

The key aspects handled, the department under which you were deployed and brief
summary report duly acknowledged by the reporting head.

Challenges:

The challenges confronted while churning out theoretical knowledge into practical world.
Conclusion:

A brief overview of your experience and suggestions to bridge the gap between theory and

practice.

e The project report based on internship shall be prepared as per the broad guidelines given

below:

Font type: Times New Roman

Font size: 12-For content, 14-for Title

Line Space : 1.5-for content and 1-for in table work
Paper Size: A4

Margin : in Left-1.5, Up-Down-Right-1

The Project Report shall be bounded.

The project report should be of minimum 50 pages
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Evaluation pattern of the project work

108

The Project Report shall be evaluated in two stages viz.

e Evaluation of Project Report (Bound Copy) 60 Marks
= Introduction and other areas covered 20 Marks
R - -

_ esearch Methodology, Presentation, Analysis and 30 Marks
interpretation of data
= Conclusion & Recommendations 10 Marks
e Conduct of Viva-voce 40 Marks
= In the course of Viva-voce, the questions may be asked such
as importance / relevance of the study, objective of the study,
. . 10 Marks
methodology of the study/ mode of Enquiry (question
responses)
= Ability to explain the analysis, findings, concluding 20 Marks
observations, recommendation, limitations of the Study
= Overall Impression (including Communication Skill) 10 Marks

Note:

e The guiding teacher along with the external evaluator appointed by the University/ College

for the evaluation of project shall conduct the viva-voce examination as per the evaluation

pattern

Passing Standard

e Minimum of Grade E in the project component

e In case of failing in the project work, the same project can be revised for ATKT examination.

e Absence of student for viva voce: If any student fails to appear for the viva voce on the date

and time fixed by the department such student shall appear for the viva voce on the date and

time fixed by the Department, such student shall appear for the viva voce only along with

students of the next batch.
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8.1. FEE STRUCTURE FOR BAF
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2018-2019
PARTICULARS FYBAF SYBAF TYBAF
Open | Reserve | Open | Reserve | Open | Reserve
TUTION FEE 10000 10000 10000
LIBRARY FEE 600 600 600
GYMKHANA FEE 400 400 400
OTHER FEE 250 250 250
EXAM FEES 1965 1965 1965 1965 0
ENROLMENT FEE 220 0 0
DIASTER RELIEF FUND 10 10 10 10 10 10
ADMI.PROCESSING 200 200 200 200 200 200
UTILITY FEE 250 250 250
MAGAZINE FEES 100 100 100
ID CARD & LIBRARY FEE 50 50 50 50 50 50
GROUP INSURANCE 40 40 40 40 40 40
STUDENT WELFARE FUND 50 50 50 50 50 50
DEVELOPMENT FEE 500 500 500
VICE-CHANCELLOR'S FUND 20 20 20 20 20 20
UNI. SPORTS & CULTURAL ACTVITY 30 30 30
E-SUVIDHA 50 50 50
E- CHARGE 20 20 20
COMPUTER PRACTICAL FEES 0 0 1000 0 0 0
COMPUTER LAB FEES 0 0 1000 0
CAUTION MONEY 150 150
LIBRARY DEPOSIT 250 250
LABORATORY DEPOSIT 0 0 400 400 0 0
PROJECT FEES 0 0 0 500
AMUMNI ASSOCIATION FEES 25 25 25 25 25 25
UNIVERSITY EXAM FEES 0 0 0 0 1965 1965
CONVOCATION FEES 0 0 0 0 250 250
ADMISSION FORM 0 0 100 100 100 100
NSS FEE 10 10 10 10 10 10
TOTAL 15190 | 2770 | 17070 | 2870 |15420| 2720

Document Verification Fees: Additional fees of ~ 400/- to be paid by the students those who
have not passed the HSC examinations from Maharashtra State Board of Secondary and

Higher Secondary Education.

9.1

REFUND OF FEES

Refund of fees can be claimed as per Mumbai University’s Circular No. UG /

412 of 2008
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0.2859: Refund of Tuition, Development and all other fees after cancellation of

Admissions:
The candidates who have taken admission in under graduate programmes in Govt. colleges, in
Govt. aided and unaided programmes conducted by affiliated colleges, and recognized Institutions
may request for refund of fees after applying in writing for cancellation of their admission to the
programme. The refund of fees as applicable shall be made on or before the 30" day after the date
of cancellation and thereafter. The percentage of fees for the programme shall be refunded to the
candidate after deducting charges as follows:
Table — 1: Fees Deduction on cancellation of admission

Period and Percentage of Deduction charges

(i) (ii) (iii) (iv) (v) (vi)
Prior to Up to 20| From2lst | From51st | From After
Commencem | days day day September | 30t
ent after up to 50 up to 80 1st Septem
of academic | commencem | days days to ber
term and ent of the | After after the September
instruction academic Commence | commencem | 30th
of term of the | ment ent
the programme | of the of academic
programme academic term of the

term of the | programme
Programme | or
August 31st
whichever
is
earlier
Deduction " 500/- 20% of the | 30% of the | 50% of the | 60% of the | 100% of

Lump total total total total the total

Sum amount of | amountof | amountof |amountof | amount

fees. fees. fees. fees. of fees.

Note:

The total amount considered for the refund of fees from the commencement of academic
term of the programmes including the following:

i. The fee charged towards group insurance and all fee components to be paid as University

share (including Vice-Chancellor fund, University fee for sports and cultural activities, E-
charge, disaster management fund, exam. Fee and Enrollment fee) are non-refundable if
payment is made by the college prior to the date of cancellation.

Fee collected for identity card and Library card, admission form and prospectus,
enrollment and any other programme specific fee are not refundable after the
commencement of the academic term.

. All refundable deposits (Laboratory, Caution Money and Library etc.) shall be fully

returned at the time of cancellation.

Provided that wherever admissions are made through centralized admission process for
professional and / or for any other programmes by other competent Authorities, the Refund
Rules are applicable if specified by such authorities (as per the rules of relevant agencies)
for the 1% year admission. In case of admission to subsequent years of the programme,
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0.2859 is applicable for cancellation of admission.
Provided further that this refund rule is concurrent with the rules and guidelines of other
professional statutory bodies appointed for admission for relevant programmes.
Further that 0.2859-A & 0.2859-B have been repealed and the amended 0.2859 relating to
the refund of Tuition Fees, Development and all other fees after cancellation of admission
for the Under Graduate Programmes has been brought into force with effect from the
academic year 2008-2009.
10.1 R:8433: The definitions of the key terms used in the Choice Based Credit System
introduced from the academic year 2011-12 are as under:
Programme:
A Program is a set of programmes that are linked together in an academically meaningful way
and generally ends with the award of a Certificate or Diploma or Degree depending on the level
of knowledge attained and the total duration of study. (for ex B.A., B.Sc. and B.Com. are
Programs.)

Programme Course:

A ‘programme’ corresponds to the word ‘course’ used in many universities. A programme is
essentially a constituent of a ‘programme’ and may be conceived of as a composite of several
learning topics taken from a certain knowledge domain, at a certain level. All the learning topics
included in a programme must necessarily have academic coherence, that is, there must be a
common thread linking the various components of a programme. A number of linked programmes
considered together are in practice, a ‘programme’.

Credit Point:

Credit Point refers to the “Workload’ of a learner and is an index of the number of learning hours
deemed for a certain segment of learning. These learning hours may include a variety of learning
activities like reading, reflecting, discussing, attending lectures / counseling sessions, watching
especially prepared videos, writing assignments, preparing for examinations, etc. Credits assigned
for a single programme always pay attention to how many hours it would take for a learner to
complete a single programme successfully. A single programme should have, by and large a
programme may be assigned anywhere between 2 to 8 credit points wherein 1 credit is construed
as corresponding to approximately 30 to 40 learning hours.

Credit completion and Credit accumulation:

Credit completion or Credit acquisition shall be considered to take place after the learner has
successfully cleared all the evaluation criteria with respect to a single programme. Thus, a learner
who successfully completes a 4 CP (Credit Point) programme may be considered to have collected
or acquired 4 credits. His level of performance above the minimum prescribed level (viz. grades /
marks obtained) has no bearing on the number of credits collected or acquired. A learner keeps on
adding more and more credits as he completes successfully more and more programmes. Thus the
learner ‘accumulates’ programme wise credits.

Credit Bank:
The process of accumulating Credits over a period of time, leads to the idea of a ‘Credit Bank’.
Conceptually, a Credit Bank in simple terms refers to stored and dynamically updated information
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regarding the number of Credits obtained by any given learner along with details regarding the

programme/s for which Credit has been given, the programme-level, nature, etc. In addition, all
the information regarding the number of Credits transferred to different programs or credit
exemptions given may also be stored with the individual’s history. In short, this would involve
maintaining all the Credit—related transactions of an individual. Credit Banking, when practiced
would go a long way in facilitating credit transfers and learner mobility.

0.5974
Duration of the B.A., B.Com. and B.Sc. programme will be of 3 years in the Semester pattern i.e.
from Sem. | to Sem. VI. Bachelor of Commerce (Accounting & Finance) will be a THREE (03)
year Program comprising SIX (06) Semesters i.e. each year will be divided into 2 semesters.

The degree will be awarded to a learner who successfully completes 120 credits of the
programme in period of 3 to 6 years from the year of enrollment to Semester I.

If a learner does not earn 120 credits in 12 semesters from the year of enrolment to semester I,
he/she may at his/her option transfer his/her performance in the existing/new program after
establishing equivalence between old and new syllabus. Such a performance transfer will be
decided by the Board of Studies / Ad-hoc Board / Ad hoc Committee of the concerned course. The
admission to the program will be governed by the existing rules.

111 SCHEME OF EXAMINATION

The University of Mumbai has introduced the Choice Based Semester and Grading System
from the academic year 2011-2012 for all the programs offered by the Faculty of Commerce,
Faculty of Arts and Faculty of Science for all their Undergraduate Programs including the
unaided or self-financing programs. The Scheme of Examination is as explained in brief
and further details can be obtained from the Chairperson Examination Department or the Vice
Principals. You may also refer to the University Circular no. UG/144 of 2011 dated June 14,
2011 and subsequent circulars for getting more information about the scheme of examination
as applicable.

SCHEME OF EXAMINATION: As Applicable Today to All the Undergraduate

Courses Under Faculty of Commerce.

Students / Learners of the BAF program are required to offer 40 courses each of 3 credits over the
six semesters. Each course will be evaluated for 100 marks. The performance of the learner shall
be evaluated in two components: Internal Assessment of 25 marks by way of continuous
evaluation and Semester End Examination of 75 marks by conducting the theory examination.
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INTERNAL ASSESSMENT: - Internal Assessment is defined as the assessment of the
learners on the basis of continuous evaluation as envisaged in the credit based system by way
of participation of learners in various academic and its correlated activities in the given
semester of the programme.

A) Internal Assessment — 25 marks 25 Marks
Sr. | Particulars Marks
No.
1 | ONE periodical class test to be conducted in the given 20 Marks
semester
2 | Active participation in routine class instructional deliveries 05 Marks

and overall conduct as a responsible learner, mannerism and
articulation and exhibit of leadership qualities in organizing
related academic activities.

SEMESTER END EXAMINATION: - It is defined as the examination of the learners on the
basis of performance in the semester end theory / written
examinations.

B) Semester End Examinations — 75% 75 Marks
I.  Duration — Theses examinations shall be of 2% Hours duration.
Il.  Question Programme Pattern:-
1) There shall be five questions each of 15 marks.
2) All questions shall be compulsory with internal choice within the questions.
3) Question may be subdivided into sub-questions a, b, c... and the allocation of
marks depend on the weightage of the topic.

The Pattern of the Question Paper may change as per the instructions from the approved
bodies of the University.

12.1 ASSESSMENT OF SEMESTER | TO SEMESTER 1V:

The assessment of Part ‘A’ i.e. Internal Assessment and Part ‘B’ i.e. Semester End
Examination for Semesters I to IV shall be processed by the Colleges / Institutions of their learner
on behalf of the University of Mumbai. The Institution / College will set the question papers,
conduct the examinations, assess the answer books and declare the result of the learner. The
College / Institution will issue the grade cards to the learner after the conversion of marks into
grade as per the procedure mentioned in the manual. The format of the grade card will be as
prescribed by the University so as to maintain the uniformity across the all colleges for the
examinations conducted by the colleges on behalf of the University.
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13.1 ASSESSMENT OF SEMESTER V and SEMESTER VI:

The assessment of Part ‘A’ i.e. Internal Assessment for Semesters V & VI shall be
processed/conducted by the Colleges / Institutions of their learners admitted to the programme
while the University of Mumbai shall conduct the assessment of Part ‘B’ i.e. Semester End
Examination for Semesters V & VI. The Internal Assessment marks of learners appearing for
Semesters V & VI shall be submitted to the University by the respective colleges/ Institutions
before the commencement of respective Semester End Examinations. The Semester End
Examinations for Semesters V & V1 shall be conducted by the University and the results shall be
declared after processing the internal assessment and the marks awarded to the learners. The grade
card shall be issued by the University after converting the marks into grades. The overall
performance of the learner will be taken into account before declaring the result of the learner by
the University i.e. overall result / performance of the learner will be based on the performance of
the learner at Semester 1, Semester I, Semester 111, Semester 1V, Semester V and Semester VI
Examinations.

THE MARKS OF THE INTERNAL ASSESSMENT SHOULD NOT BE DISCLOSED TO
THE STUDENTS TILL THE RESULTS OF THE CORRESPONDING SEMESTER IS
DECLARED.

14.1 R.8436 PASSING STANDARD AND PERFORMANCE GRADING:

PASSING STANDARD

The learners to pass a programme shall have to obtain a minimum of 40% marks in aggregate for
each programme where the programme consists of Internal Assessment & Semester End
Examination. The learners shall obtain minimum of 40% marks (i.e. 10 out of 25) in the Internal
Assessment and 40% marks in Semester End Examination (i.e. 30 Out of 75) separately, to pass
the programme and minimum of Grade E in the project component, wherever applicable to pass
a particular semester. A learner will be said to have passed the programme if the learner passes
the Internal Assessment & Semester End Examination together.

15.1 PERFROMANCE GRADING:
The PERFORMANCE GRADING of the learners shall be on the TEN point ranking
system as under:

Marks Grade Points Grade Performance
80 & Above 10 0 Outstanding
70 -79.99 9 A+ Excellent
60 - 69.99 8 A Very Good
55 -59.99 7 B+ Good
50 - 54.99 6 B Above Average
45 - 49.99 5 C Average
40 - 44.99 4 D Pass
Less Than 40 0 F Fail
Note: - The subject weight will remain as earlier.

The performan
The performance grading shall be based on the aggregate performance of Internal Assessment and

Semester End Examination.
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R: 8437 CARRY FORWARDS OF MARKS IN CASE OF ALEARNER WHO
FAILS IN THE INTERNAL ASSESSMENT AND/OR SEMESTER END

ASSESSMENT IN ONE OR MORE COURSES:

1) A learner who PASSES in the Internal Examination but FAILS in the Semester End Examination
of the programme shall reappear for the Semester End Examination of that programme. However
his/lher marks of the Internal Examinations shall be carried over and he/she shall be entitled for
grade obtained by him/her on passing.

2) A learner who PASSES in the Semester End Examination but FAILS in the Internal Assessment
of the programme shall reappear for the Internal Examination of that programme. However his/her
marks of the Semester End Examination shall be carried over and he/she shall be entitled for grade
obtained by him/her on passing.

16.1 EXAMINATION PATTERN OF THE SEMESTER END
ADDITIONAL

EXAMINATION & ATKT EXAMINATION
In case of a learner who is reappearing for the Internal Examination, the examination will consist
of one project of 25 marks which will be divided into 15 marks for the documentation of the project,
05 marks for the presentation and 05 marks for the viva and the interaction.

17.1 R.8438 ALLOWED TO KEEP TERMS (ATKT): (as per circular no.
UG/02 of 2012-2013 dated April 3, 2012, UG/52 of 2013-2014 dated
August 26, 2013)

a.  Alearner shall be allowed to keep term for Semester 1 irrespective of number of programmes
of failure in the Semester .

b. A learner shall be allowed to keep term for Semester 111 if he/she passes each of Semester | and
Semester Il

OR
A learner fails in not more than FOUR programmes of Semester | and Semester 11 taken
together with not more than TWO programmes at each of Semester | & Semester 1.

c. A learner shall be allowed to keep term for Semester IV irrespective of number of programmes
of failure in Semester IlI.

d. Eligibility criteria for a learner, to be admitted in Semester V (Third year) of UG
programs (aided and non-aided) in Faculties of Arts and Commerce is amended as
follows,

i. Shall have passed Semester I, 11, 11l and IV in full
OR
ii. Shall have passed Semester I and Il in full and secured ATKT in the Second
year by failing in not more than Two Programmes in each of Semester 11l and
Semester IV
OR
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iii. Shall have Secured ATKT in First Year by failing in not more than Two
Programmes in each of Semester | and Semester 11 and have passed Semester
Il and Semester 1V in full
e. A learner shall be allowed to keep terms for Semester V1 irrespective of grades obtained
in each programme of Semester V. The result of Semester V1 shall be kept in abeyance
until the learner passes each of Semester I, Semester Il, Semester 111, Semester 1V and
Semester V in full.

18.1 ADDITIONAL EXAMINATION FOR SEMESTER I, II, Il and V.
(vide circular no UG/61 0f 2015 dated 20/8/2015)
The additional examination for semester I, 11, 111 & IV be conducted only for those who
have remained absent on the ground in consistence with R 8917. A learner can who fails in
some or all the courses can appear for A.T.K.T. Examination which will be conducted only
in the month of October & April of every year for all semester i.e. Semester I, 11, 111 & V.

19.1 R. 8917 ELIGIBILITY NORMS TO APPEAR FOR THE ADDITIONAL
SEMESTER END EXAMINATIONS
A learner who does not appear in some or all the courses on medical grounds or for
representing the College/University in Sports, Cultural Activities. Activities of NSS/NCC or
Sports Training Camps conducted by recognized bodies/competent authorities or for any other
reason which is considered valid under exceptional circumstances and to the satisfaction of
the Principal or the Head of the institution is eligible to appear for Additional Examination.

It is not the right of the leaner, who has failed or has remained absent, to appear for the
additional examination without fulfilling the norms prescribed by the Head of the Institution
/ Department / Principal of the College and same has been brought into force with effect from
the academic year 2015-16.

20.1 EXAMINATION PATTERN OF THE SEMESTER END
ADDITIONAL

EXAMINATION & ATKT EXAMINATION
The Additional Semester End Examination shall be of two and half hours duration and of 75
marks per course. The learner shall appear for the semester END examination of the course
for which he/she was absent for the reason as stated above. Learner who is punished under
0.5059 shall not be eligible to appear for this Additional Examination.
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21.1 R.8441: Programme wise, Semester wise Credit allocation:

Sem | Sem | Sem | Sem | Sem | Sem | Total

I I i v \ VI | Credits
Arts for BA Program only. 15 15 22 22 22 24 120
Science (for all 20 | 20 | 20| 20 | 20 | 20 120
programmes)
Bachelor of Commerce
(B.Com.)
Bachelor of Management
Studies (BMS)
Bachelor of Commerce
(Accounting & 21 21 21 21 18 18 120
Finance)(BAF)
Bachelor of Commerce
(Banking & Insurance)(BBI)
Bachelor of Commerce
(Financial Markets)(BFM)

Faculty

20 20 17 17 23 23 120

21 21 18 18 21 21 120

18 18 21 21 21 21 120

18 18 21 21 21 21 120

22.1 ~ Procedure for obtaining the Photocopy of the

Assessed Answer book/s.

1. This facility, thus provided, shall be for THEORY PAPERS ONLY of all the
examinations conducted by the college / institution on behalf of the University in the
current session.

2. Under these rules applying for the Photocopy/ies of answer-books shall not be permitted
in respect of the scripts of practical examination / term-work / sessional work / project
work / dissertation / internal assessment / term work (including theory part) and in Viva
voce /oral / practical examinations.

3. The Photocopy/ies shall be sought by submitting an application in the prescribed form
(available with college) along with the non-refundable fee of Rs.100/- per answer book
by the examinee within seven (7) working days from the date of the declaration of result
of the examination or issue of the statement of marks by the college / institution,
whichever is later. The examinee/s belonging to reserved categories shall be granted 50%
concession in fee.

4.  Incomplete application form shall be rejected without assigning any reason whatsoever
and the fees paid along with the application form shall neither be refunded nor will any
representation be entertained.

5. No application after the due date will be entertained on any ground whatsoever.

6. The College/Institution/Department shall endeavor to supply Photocopy/ies of answer
books as far as possible within fifteen (15) working days from the date of receipt of
application for photocopy/ies of the answer book/s.

7. The Photocopy/ies shall be handed over to the applicant examinee in person only and under
no circumstances to any other person.

8.  On receipt of Photocopy/ies the applicant examinee shall be the sole custodian of it and
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under any circumstances the examinee shall not part with the custody/possession of the
same and also shall not use the same for any other purpose/s.
9.  If the examinee is found guilty of indulging in any unfair act/attempt he/she shall be liable
to be tried before the Unfair Means Inquiry Committee of the college and the decision
taken by the authorities based on the recommendation of the said committee shall be final.

1 PROCEDURE FOR VERIFICATION AND/OR
REVALUATION OF THE ASSESSED ASNWER BOOKI/S in

case of discrepancy in the Assessed Answer book
On receipt of the photocopy if the discrepancy of following nature (listed below) is noticed by the
examinee, he/ she should apply to the Principal in the prescribed form along with the said
photocopy and copy of the question paper within three (03) working days from the date of
publication of the notice by the Principal of the respective college as per the provisions
hereinabove.

1) Mistake in totaling

i) i1) Non assessment of a question / sub-question
if required after due verification, the Principal of respective college shall make necessary
rectification in the marks allotted to the said course and consequently in the result of the candidate
without charging any further fee for necessary rectification.

On rectification of the result as per the provisions above, the candidate can apply for revaluation
within seven (7) working days from the date of receipt of the rectified result, if he/she was not
eligible to apply for revaluation of the said answer book under Rule 29 herein below mentioned
and only by such rectification becomes eligible for revaluation in the said course, course to other
limitations contained herein.

The examinee is free to apply for Photocopy/ies of answer books of as many courses as he / she so
desires.

VCD / 1 of 2016 Rules & Procedure for providing the Photocopies of assessed Answer-book(s)
to the examinee & Process of Revaluation of the Answer-Book(s) WHEREAS as per the Order of
the Hon’ble High Court of judicature at Bombay passed by a division bench consisting of their
Lordship Chief Justice Dalvir Bhandari and Justice D.Y. Chandrachud, while hearing a group/
bunch of petitions filed by students from different faculties, directing the University to restart the
revaluation in all faculties that has been scrapped since 2002, it was decided to restart the
revaluation system in order to bring transparency on the examination system, and accordingly the
Vice-Chancellor of University of Mumbai issued Directions No. Exam./ Rev./ VCD/785 of 2004
dated 17th November, 2004, and further issued Directions No. Exam./Rev./\VCD/4637 of 2010
dtd. 5 th April, 2010, AND WHEREAS considering the delay being caused due to the modalities
and procedure of revaluation, it was decided to modify the procedure of issuing photocopy and
revaluating the answer books, AND WHEREAS it is required to review the existing revaluation
process and to suggest modifications for making the process more effective and faster due to
demands from various segments, students and teachers. AND WHEREAS considering the
observation passed by the Hon’ble High Court in Writ Petition bearing No. 52 of 2009 dated 31st
August 2009, regarding completion of the process of revaluation expeditiously and considering
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the importance and urgency of the matter, AND WHEREAS, making of the new Ordinance or
Rules and Regulations in this respect by the Management Council will take some time, Now
therefore, 1, Dr. Sanjay V Deshmukh, holding the charge of the Vice-Chancellor, University of
Mumbai in exercise of powers conferred upon me under sub- section (8) of section (14) of the
Maharashtra Universities Act, 1994, hereby issue the revised Directions in supersession of the
earlier Directions No. Exam. / Rev. / VCD / 4637 of 2010 dated 5 th April, 2010 as under:- 1.
These directions may be called “Rules & Procedure for providing the Photocopies of assessed
Answer-book(s) to the examinee & Process of Revaluation of the Answer-Book(s).” 2 These
directions shall come into force with immediate effect i.e. from the examinations to be held in the
First Half of the Year 2016. 3. In these directions unless the context otherwise requires: (a) “Act”
means Maharashtra Universities Act, 1994. (b) “Directions” means directions issued in
accordance with the provisions of sub-section (8) of Section 14 of the Act. (¢) “College” means a
College conducted by the University or affiliated to the University, situated in the University area,
including autonomous College, academic institution/ Department of higher learning not being a
College, associated with and admitted to the privileges of the University including autonomous
institution, University Institution and recognized institution, University department of higher
learning, research or specialized studies, recognized to be so by the University and imparting
undergraduate/ postgraduate instructions or guidance for research. (d) “Principal” means a head
of ‘the College’ {as defined in rule 3(c)}. (e) “Examinee” means the student, who appeared for
the examination conducted by the University during the current session. (f) The “32 (5) (a)
Committee” and The “32 (6) (a) Committee” means a committee constituted by the Board of
Examinations in accordance with the provisions of Clause (a) of sub-section (5) and sub- section
(6) of Section 32 of Maharashtra Universities Act, 1994, respectively in order to appoint paper-
setters, examiners and moderators. And in order to investigate and recommend disciplinary action
for malpractices and lapses against the person or persons involved in the malpractices directly or
indirectly. PART — | General Rules 4. Applying for Photocopy of answer book and applying for
Revaluation will be two independent processes. 5. Applying for the Photocopy of the answer book
or having Photocopy of the answer book shall not be a pre-requisite for applying for revaluation
of the answer book in the said subject. 6. The Examinee can independently apply for Revaluation
or photocopy or both simultaneously, if he desires so. 7. The Examinee who desires to apply for
revaluation are requested to note that, his / her original marks will became null & void as soon as
he submits his application for the revaluation. 8. The Examinee shall check the University website,
time to time for the various details regarding his / her result status / information / list etc., as the
entire process of photocopy of revaluation is carried out through online system. It is the
responsibility of the Examinee to verify the online detail. No complaint will be entertained in this
respect after due date is over. 9. However, The University may adopt any other procedure for
acceptance of the application / fees, which will be circulated for the information of examinees.
PART — Il Rules & Procedure for providing the Photocopy(ies) of assessed answer-book(s) 10.
The facility of obtaining Photocopy(ies) of assessed and / or moderated answer book(s) by the
examinee is extended with a view to bring transparency in the examinations system and ensure its
credibility. 11. Under these rules applying for the Photocopy(ies) of answer-books shall be
permitted in respect of : (i) For theory papers of all the examinations conducted by the University
in the current session. (i) The examinations conducted by the Director of the Institute of Distance
Education / Principals of constituent / affiliated Colleges or Directors / Heads of University
Department / Recognized Institutions on behalf of the University, in the current session. (ii) The
Scripts of practical examination / session work / project work / dissertation / internal assessment
/ term work (including theory part) wherever the written scripts are available, in the current
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session. 12. The Examinee(s) shall apply for the photocopy to the Principal / Directors of the
respective College / Institution to which the candidate has registered for the said course in the
prescribed format along with the non-refundable fee prescribed for the purpose by Controller of
Examinations, as per the procedure & the manner decided by the University, time-to-time. The
examinee belonging to the reserved categories shall be granted 50% concession in the Fees. 13.
The Principal / Directors of the respective College / Institutions to which the candidate has
registered for the said course shall process the applications of practical examination / session work
/ project work / dissertation / internal assessment / term work (including theory part) wherever the
written scripts are available as per the procedure laid down here-in-after mutatis mutandis. 14.
The Principal / Directors of the respective College / Institutions shall accept the prescribed
application form for obtaining Photocopy(ies) of answer book(s) of the examinations conducted
by University within Ten (10) working days from the date of the declaration of result of the
examination. He shall forward these applications to the University within next three days. No
application after the due date will be entertained on any ground whatsoever. 15. Incomplete
application forms, applications with false Information, unsigned applications shall be rejected
without assigning any reason whatsoever and the fees paid along with the application form neither
shall be refunded nor will any representation be entertained in such cases. 16. The University shall
endeavor to supply Photocopy(ies) of answer books as far as possible within twenty five (25)
working days from the date of receipt of application(s) to the University. 17. On receipt of
Photocopy(ies) the applicant examinee shall be the sole custodian of it and under any
circumstances the examinee shall not part with the custody / possession of the same and also shall
not use the same for any other purpose(s). 18. The Photocopy(ies) so obtained by the examinee
shall be for his / her exclusive and relevant use. Neither the said examinee nor any other person
can use the said copy to dispute or challenge the quality of assessment or quantum of marks
assigned to the answer there-in. 19. If the examinee is found guilty of indulging in any act/ attempt
he / she shall be liable to be tried before the Unfair Means Inquiry Committee of the University
and the decision taken by the authorities based on the recommendation of the said committee shall
be final. 20. If his / her indulgence / commission in unfair act / attempt are proved, the examinee
shall be liable for the punishment ranging from: (i) Cancellation of his / her marks in the said
subject either original or after revaluation, (ii) Cancellation of his / her result in full of the said
examination, (iii) Annulment of examination(s) maximum up to 5 exams. 21. On receipt of the
photocopy, if the discrepancy of following nature is noticed by the examinee, he should apply to
the University within seven (07) working days to the Controller of Examinations along with the
fees of Rs.100 as Grievance Redressal fee. i) Mistake in totaling ii) Non assessment of question /
sub-question iii) Improper photocopy 22. After due verification, the Controller of Examinations
shall make necessary rectification in the marks allotted to the said subject and consequently in the
result of the candidate without charging any further fee for such rectification & also declare the
same on University website. 23. It will be binding on the concern examiner / moderator to attend
the call of the University and be present for revaluation work. It will also be the responsibility of
the Principal / Director to relieve the examiner / moderator to attend University on the given date
or within next three (03) working days. 24. Not attending the University Revaluation work within
stipulated period will be treated as misconduct. Appropriate action and / or penalty of Rs.100/-
per day will be imposed on concerned teacher and also the concerned Principal, if he / she does
not relieve the teacher in time. 25. The examinee is free to apply for Photocopy(ies) of answer
books of as many subjects as he / she desires. PART - 111 Rules and Procedure for the Revaluation
of the Answer- book(s) 26. If the examinee is not satisfied with the marks awarded, he / she may
apply for revaluation to the University / Institutions / College in the prescribed form within the
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prescribed period and in the manner prescribed here-in-after. 27. The revaluation facility shall be
for theory papers of all the examinations conducted by the University for the respective current
session and the applications received within prescribed time limit. 28. Under these rules the
revaluation of answer books shall also be permitted in respect of; ii) The examinations conducted
by the director of the institute of Distance Education/ Principals of constituent / affiliated Colleges
or Directors / Heads of University Departments / Recognized institutions, on behalf of the
University, iii) The marks awarded to the scripts of practical examination / session work / project
Work / dissertation / internal assessment / term work ( including theory part ) wherever written
scripts are available. 29. All Examinees can apply for the revaluation of the answer book(s) with
whatever marks he / she secured and even the Zero Marks. 30. The Examinee can apply for the
revaluation of the his / her answer book(s) of the as many subjects as he / she desires. 31. The
Examinee shall apply for Revaluation in the prescribed form along-with prescribed fee and in the
manner & procedure decided by the University. 32. The candidates belonging to the reserved
categories shall be given 50 % concession in the fees, provided the Principal of the concern college
certify the same. 33. For the examinations conducted by the University, the prescribed application
from for revaluation of answer book should be submitted to the college, within Ten (10) working
days from the date of the declaration of the result of the respective examination. No documents
are to be attached with application. 34. For the examinations conducted by the college /
Department / Institutions, and also for practical examination / sessional work / project Work /
dissertation / internal assessment / term work (including theory part) wherever written scripts are
available, the prescribed application from for revaluation of answer book should be submitted to
the respective college / Department / Institutions, within Ten (10) working days from the date of
the declaration of the result of the respective examination. 35. Examinee has to endorse all details
/ marks correctly in the application form. Any false information, if observed at any time, the
application will be summarily rejected. No refund will be entertained in such cases. 36. The
examinee shall submit the application and remit the prescribed fees in the manner & procedure
decided by University. The Principal of the concerned College shall verify the application data,
especially the reserved category cases, certify & forward the applications of the examinations
conducted by the University within next five days, to the University. The applications of the
examinations conducted by the respective college / Department / Institution shall process the
applications as per the manner and process defined by this VCD mutatis mutandis. 37. The
processing and co-ordination of the revaluation cases will be done by the concern Unit. The
verification and rectification, if required, in these cases will be done by the concern Unit.
Assessment of the Revaluation process will be done by arranging the CAP. Marks statement will
be send to the Revaluation Unit / CCF for processing and result(s) will be declared with new result
file of the revaluation by the respective Results Units of the Examinations Section. 38. The
applications for revaluation received after the last date shall not be accepted by the University
under any circumstances, whatsoever. 39. Effect shall be given to the change in original marks on
revaluation, as under:- (i) The marks obtained after revaluation shall be accepted, if the marks
awarded to a paper as a result of revaluation, increase or decrease in revaluation by ten percent
(10%) or more than the maximum marks assigned to that paper, and in such case(s) the marks
originally obtained by the candidate in the paper shall be treated as null and void and the marks
obtained by the candidate after revaluation shall be accepted as the marks obtained in that paper.
The fractions shall be ignored / rounded off as the case may be for the purpose of computing the
ten percent (10%) difference in marks. Notwithstanding what is stated above, the marks obtained
after revaluation shall be accepted by the University, if the candidate gets benefit of passing the
subject / examination or change of class or grade in that paper or in the overall result at the said
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examination with or without grace marks under the provisions of relevant Ordinances or as
resolved by the examiners in the said subject. (ii) Notwithstanding what is contained in clause
39(i) where the difference between the marks originally obtained by the candidate in the paper
without any grace marks and the marks obtained after revaluation will be accepted up to twenty
five percent (25%) of the maximum marks assigned to that paper. However, if the difference
between the marks originally obtained by the candidate in the paper, without any grace marks,
and marks obtained after revaluation increase or decrease by more than twenty five percent (25%)
of the maximum marks assigned to that paper, a second revaluation of the said answer book(s) be
done by a third examiner from the panel of examiners for the said subject. In such an event the
marks assigned by the third examiner in the second revaluation be treated as the final marks in the
said subject. (iii) An answer book shall also be sent for second revaluation to another examiner (
third examiner ) if on the first revaluation, a candidate’s marks are decreased below the passing
marks and in the such event the marks assigned by the third examiner in the second revaluation
be treated as the final marks in the said subject. (iv) The revised marks obtained by a candidate
after revaluation, as accepted by the University shall be taken into account for the purpose of
amendment of his results only and the said result will be communicated to the student(s) through
University website. PART — IV Other Rules 40. The Principals of the Colleges / Departments /
Institutions shall be bound to make available the teachers required for revaluation on top priority
basis on the day and date communicated by the Controller of Examinations. 41. It will be
mandatory for the teachers of the Colleges to attend the revaluation work on top priority basis. If
any teacher fails to comply with the orders, it shall be treated as misconduct and such teacher shall
be liable for disciplinary action. 42. If the Principal of the College fails to relieve the teacher for
revaluation or the teacher fails to attend the work of revaluation, penalty of Rs. 100/- per day may
be imposed on all concerned and the same shall be recovered from the pay and the same shall be
credited to the University funds. 43. The remuneration for examiner(s) appointed shall be paid at
the rate of Rs.25/- per answer book and Rs.200/- as Local travelling allowance per day; or the
lump sum remuneration of Rs.450/- shall be paid to the examiner if the answer books available
for revaluation at the revaluation center are less than 10 (ten) when the examiner visits the
revaluation center from other colleges. The examiner(s) from the University Department shall not
be entitled for the travelling allowance. 44. The answer books already revaluated shall not be
moderated or further rerevaluated, unless so directed by the Vice-Chancellor, in exceptional cases.
45. The whole process of revaluation shall be completed as far as possible within a period of forty
five (45) working days from the date of receipt of the application for revaluation by the University.
46. The Photocopy of the Revaluated Answer-Book(S) shall not be provided to the Examinee(S)
in any case. 47. Pending the process of revaluation, and subject to the availability of the seats in
the college, the student may be admitted to the next higher class to which he could have been
admitted if, he / she had passed in the said examination or had been granted A.T.K.T. for
admission to the next class in the original examination as per the rules applicable for the stream
and faculty of his education, as per the following norms:- (i) The student may be admitted to the
next higher class to which he could have been admitted if, he / she had passed in the said
examination or had been granted A.T.K.T. for admission to the next class in the original
examination as per the rules applicable for the stream and faculty his / her education, if he / she
had originally obtained required passing marks in the papers in which he / she had applied for
revaluation, (ii) The college shall be entitled to charge fees of Rs.500/- at the time of granting
admission to such students to the next class before declaration of the result of the revaluation, (iii)
Such admission shall be provisional; and automatically stands cancelled on receipt of the result
of revaluation process, if the student is not declared passed in the requisite number of the subjects
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on revaluation which would entitle him / her to take admission in the next higher class, and in
such case the fees originally collected by the college or any part of the same shall not be refunded.
48. In case if the student is declared pass in the requisite number of the subjects on revaluation
which would entitle him / her to take admission in the next class as per the Ordinances /
regulations, the provisional admission will be regularized in the college. 49. In case of the reserved
category student or other students who are entitled to get the fee concession, on appropriating the
amount equal to the amount of fees which the College can collect from the student and the balance
amount shall be refunded to the student at the time of confirmation and continuation of his / her
admission. In case of other students, the said amount shall be deducted from the total fees which
the College or the institution is entitled to collect from the student as per the rules applicable. 50.
Pending the declaration of the result of the revaluation, the students who have taken admission to
next higher class, as mentioned above, shall be allowed to appear at the examination of the next
class however, their results of the next examinations shall not be declared if they could not pass
the requisite number of the subjects on revaluation which would entitled them to take admission
in the next class; and in case the students does not succeed in passing in such requisite number of
subjects, their admission to the examinations of the next class, their performance and the results
of the same shall be treated as null and void. 51. Examiners and / or moderators, if found careless
in the original assessment, it will be treated as the unfair means of the examinations and the
appropriate action will be taken as per the rules and regulations of the University. 52. This VCD
shall come into force with immediate effect i.e. First Half 2016 Examinations and shall remain in
force till new rules and regulations in pursuant to the subject matters dealt with in this VCD are
made by the appropriate authorities. 53. With the issuance of this VCD, earlier VCD 4637 & 4636
of 2010 stands repealed. Sd/- Mumbai. Dr. Sanjay Deshmukh Date : 01 / 07 / 2016 Vice-
Chancellor University of Mumbai Ref. No.: AA / ICD / 2016-17 / 101 Date : 01 / 07 / 2016 To,
All the Directors / Heads of the University Departments, Director of IDOL Director of JBIMS,
Director of ADMIMS, Director of GICD, The Principal of Sir J. J. College of Architecture and
all the Principals / Directors of the affiliated colleges / Institutes are requested to implement the
VCD for Rules & Procedure for providing the Photocopies of assessed Answer - book(s) &
Process of Revaluation of the Answer - Book(s) immediately. ( copy attached ) ( Datta D. Ghuge
) I/c. Controller of Examinations Copy forwarded with compliments for information to : 1. The
Secretary to His Excellency & Chancellor of University of Mumbai. 2. The Principal Secretary,
Higher & Technical Education Department. 3. The Secretary to the Chairman, University Grant
Commission, Delhi. 4. The Director of Higher Education, Pune — 411 001. 5. The Director of
Technical Education Mumbai. 6. The Joint Director, Higher Education, Mumbai Region,
Mumbai. 7. The Joint Director, Technical Education, Mumbai Region, Mumbai. 8. The Deans of
faculties ( Co-ordinators ) of Arts, Science, Commerce, Technology, Management & Fine Arts of
University of Mumbai. Copy to : 1. Executive Secretary to the Vice - Chancellor. 2. Personal
Assistant to the Pro-Vice — Chancellor. 3. Personal Assistant to the Registrar. 4. Personal Assistant
to the Director (BCUD) 5. Personal Assistant to the Controller of Examinations 6. Personal
Assistant to the Finance & Accounts Officer. 7. The Director (CCF), the Director (Students
Welfare), Director (Adult & Continuation Education & Extension), the Co-ordinator (Ratnagiri
Sub Centre). 8. All Deputy Registrars and All Assistant Registrars. ( Datta D. Ghuge ) I/c.
Controller of Examinations.

Compiled by Ms. Vaishali Pandya, Coordinator BAF, Mr. Justin Tuscano Lab Assistant L.S. Raheja College of Arts and
Commerce




124

BAF HANDBOOK

CAN THE STUDENT BE ADMITTED TO THE NEXT HIGHER
CLASS PENDING THE RESULT OF VERIFICATION /
REVALUATION?

1.

23.1

Pending the process of revaluation, and course to the availability of the seats in the college,
the student may be admitted to the next higher class to which he could have been admitted
if he/she had passed in the said examination or had been granted A.T.K.T. for admission
to the next class in the original examination as per the rules applicable for the stream and
faculty of his education, as per the following norms:

The student may be admitted to the next higher class to which he could have been admitted
if he/she had passed in the said examination or had been granted A. T.K.T. for admission
to the next class in the original examination as per the rules applicable for the stream and
faculty if he/she had originally obtained required passing marks in the papers in which
he/she had applied for revaluation,

The college shall be entitled to charge a fee of * 500/- at the time of granting admission to
such students to the next class before declaration of the result of the revaluation,

Such admission shall be provisional; and automatically stands cancelled on receipt of the
result of revaluation process, if the student is not declared passed in the requisite number
of the courses on revaluation which would entitle him/her to take admission in the next
higher class, and in such case the fees originally collected by the college or any part of the
same shall not be refunded,

In case if the student is declared to have passed in the requisite number of the courses on
revaluation which would entitle him/her to take admission in the next higher class as per
the Ordinances / regulations, the provisional admission will be regularized.

In case of the reserved category students or other students who are entitled to get fee
concession, on appropriating the amount equal to the amount of fees which the college can
collect from the student and the balance amount shall be refunded to the student at the time
of confirmation and continuation of his/her admission.

In case of other students, the said amount shall be deducted from the total fees which the
college or the institution is entitled to collect from the student as per the rules applicable.
Pending the declaration of the result of the revaluation, the students who have taken
admission to next higher class, as mentioned above, shall be allowed to appear at the
examination to the next class and their results of the next examinations shall be declared
only on their passing in the requisite number of the courses on revaluation which would
entitle them to take admission in the next class; and in case the students does not succeed
in passing in such requisite number of courses, their admission to the examinations of the
next class, their performance and results of the same shall be treated as null and void.
The details of the procedure can be obtained from the examination department of the
college.

ISSUANCE OF DUPLICATE MARKSHEET

In the event if any student loses or misplaces his / her mark-sheet can apply for a duplicate mark-
sheet in the prescribed form along with the prescribed fees (as applicable) to the college office.
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24.1 IMPROVEMENT OF GRADE AND CGPA

(University circular KA/UG/2015-16 dated 19th December, 2015.)
In order to improve Grade in CBSGS, a learner may reappear in ANY OF THE

TWO SEMESTERS of Undergraduate and Post graduate programme concern.

25.1 ISSUANCE OF DUPLICATE MARKSHEET

In the event if any student loses or misplaces his / her mark-sheet can apply for a duplicate mark-
sheet in the prescribed form along with the prescribed fees (as applicable) to the college office.

Resorting to Use of Unfair Means by the students during the

Examination
UNFAIR MEANS INQUIRY COMMITTEE

Students resorting to the use of unfair means during the examinations conducted by the College
or conducted by the college on behalf of the University or by the University itself are requested to
note that the course of action and the procedure to be followed by the college / university i.e. the
examination conducting authority will be governed by circular no. UG / 139 OF 2001 DATED
23RD APRIL 2001 of University of Mumbai. The minimum punishment recommended by the
University (vide circular no. UG / 139 OF 2001 DATED 23RD APRIL 2001) is “Annulment of
the performance of the Student at the University / College / Institution Examination in full.”

The above recommended punishment is for the learner / student / candidate found in possession
of the copying material. If it is established that he/she has actually copied from the material, the
recommendation is “Exclusion of the student from the University or College or Institution
Examination for one additional examination”.

Given below is the extract from the University circular no. UG / 139 OF 2001 DATED 23RD
APRIL 2001) specifying the broad Categories of Unfair Resorted to by Students at the University/
College/ Institution Examinations and the Quantum of Punishment for each Category thereof.

Sr. No. Quantum of Punishment

(1) Possession of copying material | Annulment of the performance of the student at the
University/ College/ Institution examination in full.
(Note: - This quantum of punishment shall apply
also to the following categories of malpractices at
Sr. No. (2) to Sr. No. (12) in addition to the
punishment prescribed thereat.

(2)  Actual copying from the | Exclusion of the student from University or College

copying material or Institution examination for one additional
examination.

(3)  Possession of another | Exclusion of the student from University or College

student’s answer book or Institution examination for one additional

examination. (BOTH THE STUDENTS)
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(4)  Possession of another | Exclusion of the student from University or College
student’s answer book + | or Institution examination for two additional
Actual evidence of copying | examinations. (BOTH THE STUDENTYS)
there from.

(5)  Mutual / Mass copying Exclusion of the student from University or College
or Institution examination for two additional
examinations.

(6)

i. Smuggling-out or smuggling-in i. Exclusion of the student from University or
of answer book as copying College or Institution examination for two
material. additional examinations.

ii.  Smuggling-in of written answer- ii. Exclusion of the student from University or
book based on the question College or Institution examination for two
paper set at the examination. additional examinations.

iii. Smuggling-in of written answer
book and forging signature of iii. Exclusion of the student from University or
the Jr. Supervisor thereon. College or Institution examination for two

additional examinations.

(7)  Attempt to forge the signature | Exclusion of the student from University or College
of the Jr. Supervisor on the | or Institution examination for two additional
answer book or supplement. examinations.

(8) Interfering with or | Exclusion of the student from University or College
counterfeiting of University / | or Institution examination for two additional
College / Institution seal, or | examinations.
answer books or office
stationary used in the
examinations.

(99 Answer book, main or | Exclusion of the student from University or College
supplement written outside the | or Institution examination for two additional
examination hall or any other | examinations.
insertion in answer book.

(10)  Insertion of currency notes/to | Exclusion of the student from University or College
bribe or attempting to bribe | or Institution examination for two additional
any of the person/s connected | examinations.
with the conduct of
examinations.

(11) Using obscene language / | Exclusion of the student from University or

violence threat at the | College or Institution examination for two
examination center by a | additional examinations.
student at the University /
College / Institution
examination to Jr. /Sr.
Supervisors / Chief Conductor
or Examiners.
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(12)

(a)lmpersonation  at  the
University/ College/
Institution examination.

(b) Impersonation at the University/

College/ Institute student at
SS.C/HS.C. any other
examinations.

Exclusion of the student from University or
College or Institution examination for two
additional examinations.

Exclusion of the impersonator from University or
College or Institution examination for five
additional examinations.

(13)

Revealing Identity in any form
in the answer book by the
student at the University or
College or Institution
examination.

Annulment of the performance of the Student at
the University or College or Institution
examination in full.

(14)

Found having written on
palms or on the body, or on the
clothes while in the
examination.

Annulment of the performance of the student at
the University or College or Institution
examination in full.

(15)

All other malpractices not
covered in the aforesaid
categories.

Annulment of the performance of the student at
the University or College or Institution
examination in full, and severe punishment

depending upon the gravity of the offence.

(16)

If on previous occasion a disciplinary action was taken against a student for
malpractice used at examination and he/she is caught again for malpractices used
at the examinations, in this event he/she shall be dealt with severely. Enhanced
punishment can be imposed on such students. This enhanced punishment may
extend to double the punishment provided for the offence, when committed at the
second or subsequent examination.

A7)

Practical /Dissertation/Project report Examination.

Student involved in malpractices at Practical / Dissertation/ Project report
examinations shall be dealt with as per the punishment provided for the theory
examination.

(18)

The Competent Authority, in addition to the above mentioned punishments may
impose a fine on the student declared guilty.

(Note: The term “Annulment of Performance in full” includes performance of the
student at the theory as well as Annual Practical examination, but does not
include performance at term work, project work with its term work, oral or
practical and dissertation examinations unless malpractice used threat).

26.1

Note: Exact details of the above can be obtained from the University website.

RULES & REGULATIONS RELATED TO ATTENDANCE AS PER
ORDINANCE 6086 OF UNIVERSITY OF MUMBALI:

Given below in brief are the rules, regulations about the requirement of attendance and the procedure to be
followed by the college and/or the student who is detained. Detail circular available on University website.
Ordinance 6086 relating to the attendance for learners
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1)

2)

3)

4)

5)

6)

There shall be the Attendance Committee, for smooth conduct of this ordinance, in every
college/institute/Department of the University comprising of at least three members (to be nominated
from other departments in case of the University Department having less than 3 teachers), the Vice-
Principal/ Senior Teacher (Convener) and at least two more teachers ensuring representation of the
concerned faculties, nominated by the Principal/Director/Head.

Every bonafide learner shall ordinarily be allowed to keep terms for the given semester in a program
of his/her enrolment, only if he/she fulfils at least seventy five present (75%) of the attendance taken
as an average of the total number of lectures practical’s, tutorials together etc. wherein short and/or
long excursions/field visits/study tours organized by the college and supervised by the teachers as
envisaged in the syllabus shall be credited to his attendance for the total no of periods which are
otherwise delivered on the material day/s Further it mandatory for every learner to have min 50%
attendance for each course & overall attendance has to be 75%.

The same ratio shall be applied for computing the attendance of the learners by crediting the number
of periods which are missed while participating in an extracurricular/co-curricular
activity/competition/camp/workshop/convention/symposium/seminar etc. where the said learner is
officially representing the college/ University/ District/ State/ Country with the permission of the
Principal/ Director/ Head of the College/ Institute/ University Department or by the direction of the
University Officer as the case may be wherein for the purpose of computing the average attendance the
periods missed for what is envisaged here-in above, at Sr. No 2, shall be deemed to have been attended
by the said learner.

Without prejudice to what is stated here-in-above, the Principal/Director/Head of the concerned
College/Institute/Department of the University shall be the competent authority to condone the absence
of any learner further up to additional 25%, if deemed fit and on recommendation of the attendance
committee of the said college/ Institute/Department of the University, wherein it is mandatory on the
said committee to do natural justice by giving personal hearing to every learner falling short of
minimum attendance for keeping terms and recommending case by case to the competent authority
having verified the genuineness and gravity of the problem that justifies the learner to remain absent,
which generally shall be limited to his own sickness, sickness of his parent, death of his parent etc.
supported by valid evidence, documentary or otherwise.

The attendance committee will ensure that the attendance records are maintained in order and that the
warning letters are issued to the defaulting learners at least twice in every semester & that in the first
week of every month for the previous month defaulters list it displayed on college notice board. If the
students are falling short of attendance while also displaying the list of defaulters declaring their
respective attendance for the month. The defaulting learners should also be called (along with
parent/guardian wherever necessary) to meet the Convener, Attendance Committee in the middle of
the semester with a view to make the consequences adequately clear while understanding the
difficulties if any and encouraging the learner to comply with the requirement of the attendance.
Needless to say that the learners should be made aware of the provision of the ordinances for attendance
at the time of admission and an undertaking may be obtained from them (countersigned by the
parent/guardian wherever necessary) assuring regular attendance while understanding the
consequences of defaulting.

At the end of the semester on recommendation of the attendance committee the Principal/Director/Head
of the college/Institute/ University Department shall display list of the learners who are not allowed to
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7)

keep terms, allowing them to appeal to the Principal/Director/Head of the College/Institute/Department
of the University within 3 days from the date of display of the notice. After disposing the appeals the
Principal/Director/Head shall intimate the same to the In-charge of Examinations/the Controller of
examinations to withdraw the examination forms of such defaulting learner under intimation to those
learners ensuring that this communication reaches the concerned at least 10 working days before the
commencement of the respective examinations.

The learners whose terms are not granted by the college/institute/department of the University can
appeal to the controller of examinations, if desired, in a prescribed form and by paying fee prescribed
by the Management Council within 3 days from the receipt of the intimation and that the controller of
examinations shall arrange a hearing of the learners along with their concerned
Principals/Director/Heads of the Department, represented in person or through a teacher nominated by
them before the committee (one each for every faculty) nominated by the Management Council
comprising of 3 members including the convener. The respective committees shall convey their
decisions to the controller of examinations which shall be final and binding on the learners once
accepted and communicated by the controller of examinations.

(The existing Ordinances 0.119, 0.120 & 0.125 are repealed)
AAARAKRAAAARKAAAAAAAAAAAAAdhhiiikxik
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